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AT A GLANCE

American International College is located in Springfield, Massachusetts — a city of 150,000
people in the Connecticut River Valley. Areas of study at the undergraduate level include:
accounting, biochemistry, biology, business administration, chemistry, communications, criminal
justice, finance and economics, English, history, human biology, human services,
interdepartmental sciences, international business, liberal studies, management, marketing,
nursing, occupational therapy, physical therapy, political science, psychology, public health,
sociology and sports and recreation management.

Graduate degrees are available in accounting and taxation, business administration, clinical
psychology, counseling, education, forensic psychology, general psychology, leadership,
nursing, occupational therapy, education, educational leadership and supervision, educational
psychology, individual and institutional development, teaching and learning, physical therapy,
professional counseling and supervision and psychology.

AIC’s flexible scheduling allows for courses to be held during the day, evenings and on
weekends in the fall and spring terms and during intersession (January), summer sessions and
online. Courses are offered in three-week, six-week, eight-week and fifteen-week sessions.

The student body consists of 1500 undergraduate students from 30 states and 20 countries and
over 2500 graduate students.

Wireless internet access is available throughout the campus.

NOTICE TO READER

The reader should take notice that every effort is made to ensure the accuracy of the information
provided herein. American International College, however, reserves the right to make changes at
any time without prior notice. The College provides the information herein solely for the
convenience of the reader and, to the extent permissible by law, expressly disclaims any liability
that may otherwise be incurred.

The College reserves the right to alter any of the rules and regulations outlined in this catalog
and also in the Academic Regulations. All such changes are effective at such times as the proper
authorities determine and may apply not only to prospective students, but also to those already
enrolled in the College. This catalog should not be construed as constituting a contract between
the College and any other person.


http:WWW.AIC.EDU

NOTE: For updated information, please visit our website at: www.aic.edu. Additional sources of
information regarding college policies can be found in the Undergraduate Academic Regulations,

Graduate Academic Regulations and the Student Handbook. Students are responsible for the
information contained in each of these.


http:www.aic.edu

THE PRESIDENT’S MESSAGE

It is with great pleasure that I invite you to explore this catalog and investigate for yourself the
full breadth and depth of the degree programs here at American International College (AIC). The
AIC curriculum is built on a foundation of courses that liberate thinking and foster learning and
our professional programs enable you to gain practical knowledge and skills in the areas of
greatest demand in regional, national and global markets.

If there is one thing that you should know about AIC, it is this — through high-quality, relevant
academic programs in a seamless learning environment, this is a place where all students have
the opportunity to thrive. Our faculty is well known for being caring, supportive and dedicated to
the success of all our students. For over 125 years, the student has been the focus of our
educational enterprise and that focus sharpens every single year.

Our size — AIC is small but dynamic — is one of our greatest attributes, enabling all students on
the Springfield campus to recognize and interact with their classmates, faculty members and the
administrative staff. We are an engaging educational community — a family full of ideas and
diversity — to which you would be a welcome addition. At AIC you will find a level of comfort
that is both satisfying and rewarding.

If you are still looking for a school that is a good fit for you, I urge you to seriously consider
American International College as the provider of your higher educational development. If you

are a returning student, you know all this already and we are happy to welcome you back.

With warm personal regards and best wishes,

/

Viécent M. Maniaci
President
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MISSION

The mission of American International College is to prepare students for personal fulfillment,
professional achievement and civic engagement through educational experiences that transform
lives.

Academic programs founded on the knowledge, skills and values of the liberal arts engage
students in theory and emphasize applied learning, while preparing them for the challenges and
opportunities presented in the global environment.

Committed to the intrinsic worth of each individual, AIC prepares students for life!

THE EDUCATIONAL PHILOSOPHY

Building on its mission, the College believes that its primary function is to engage students in the
enterprise of learning. The curriculum has been designed to serve this function; all other
activities, including co-curricular and athletic programs, are consistent with this primary
function.

The College is dedicated to the belief that the liberal arts provide the best foundation for lifelong
intellectual growth and informed career and professional education. The institutional mission
centers on the intellectual, social and professional preparation of each student. The college
community is committed to nurturing in each individual an awareness of intrinsic worth, a
concern for other individuals, an international perspective and a dedication and sense of
responsibility to the private and public sectors of our society.

An important element of this commitment is communicating—by means of a core of required
courses—an understanding of the American cultural heritage and an awareness of the social and
ethical issues of our times. The expected outcomes of the general education program are to think
logically, compute accurately, communicate effectively and act creatively. In addition, the
curriculum of each of the College’s schools incorporates coursework as well as practica or
internships designed to cultivate depth of understanding in a particular discipline. Thus, our
students achieve the competencies necessary both for admission to and successful performance
in graduate and professional schools, or immediate entry into a career or professional field of
their choice.

In pursuing its goals, the College attempts, through efficient management and wise use of
resources, to deliver these services affordably and in an atmosphere that reflects a sense of
community, identity and purpose among faculty, staff and students.



A BRIEF HISTORY

American International College was founded on July 18, 1885 by the Reverend Mr. Calvin E.
Amaron, who persuaded other enlightened clergy to assist in the establishment of a college that
would provide the youth of his own French Canadian ethnic group with access to higher
education. The founders understood that a college education was an effective means of gaining
economic and social success in American society. They wanted to provide access to higher
education to all who wanted to broaden their horizons and improve their futures.

The first president of the new College and chairman of the board of trustees, the Reverend John
Morton Greene, was fully committed to AIC’s founding mission. He led the effort to get the
College chartered by the Commonwealth of Massachusetts, an honor granted to the College on
September 18, 1885.

Always at the forefront of providing access to all who wanted it, it was not long until the College
was breaking new barriers. Its second president and visionary founder, Reverend Amaron,
asserted that women should be given the same opportunity as men to pursue higher education.
The board of trustees discussed the question and agreed. Women were admitted to the College
for the first time in 1892. President Amaron is honored for his leadership with his name on the
central academic building on campus—Amaron Hall.

The College continued in its mission of educating newcomers to the United States for both
citizenship and success. In this way, it was both American and international. Students learned
English, American history, mathematics and science in an effort to become effective citizens and
community leaders. The student body before World War I comprised people from 42 nations,
reflecting a rich diversity from Europe, Asia, Africa and North, Central and South America.

With the onset of World War I and the subsequent adoption by the United States of immigration
quota laws, there came an inevitable decrease in enrollment. During the mid-1920s, the chief
goal of the College shifted, from the education of international and immigrant students to
providing quality education to a diverse body of United States citizens. With its new direction,
the College survived the economic depression of the 1930s and the world war of the early 1940s.

The growth of the College since the end of World War II has been notable. The establishment of
the evening college and the summer school provided a springboard for rapidly escalating
enrollment beginning in 1946. Returning veterans swelled classes and the College added many
new faculty and staff members.

In the following two decades, the progressive development of the curriculum required enlarged
physical facilities that the campus continues to enjoy. The College, with fully developed
curricula in the liberal arts and sciences, business administration and teacher education, offered
the intimacy of a small college and the curriculum of a university.



The early 1950s witnessed educational innovation with the creation of a training program for a
group of skilled artisans from Marshall Aid countries in Europe. Part of the special curriculum
included a period for the trainees to work in local industries to learn American production
methods. More than 100 persons representing 11 nations were involved in the program.

In 1953, after conferring with business executives in the area, the College began an evening
offering known as the Executive Development Program. This graduate study program was for
people with executive responsibility and for those who anticipated taking positions in
management. Accepted candidates were able to earn the master of business administration
degree entirely through evening classes. This program was a first of its kind in the region.

The Schools of Arts and Sciences and Business Administration were established in 1960 and the
School of Psychology and Education in 1970.

During the 1960s, American International College experienced substantial growth; 11 new
buildings were erected. The 1970s witnessed the addition of the Curtis Blake Child Development
Center, improvements to existing facilities and the acquisition and beautification of a substantial
amount of property on the immediate periphery of the main campus. The James J. Shea, Sr.
Memorial Library was completed in 1980 and The Karen Sprague Cultural Arts Center and the
Esther B. Griswold Theatre for the Performing Arts followed in 1984. An addition to the existing
Schwartz Campus Center was opened in September 1992. The Sokolowski Tower portion of the
building, which houses the clock tower and carillons, was formally dedicated on April 22, 1994
and named in honor of Joseph and Anna Sokolowski by their daughter Sylvia Falconer Lissa ’29.
The addition of the Harry J. and Annette R. Courniotes Hall that houses the Divisions of Physical
Therapy, Occupational Therapy and Nursing was the last physical addition to the College in the
20th century. A unique feature of the complex is an anatomical laboratory.

Notable during the period from 1975 through the mid-1990s was the development of several
programs. The Curtis Blake Child Development Center exerted leadership in the field of learning
disabilities. The College has attained a national leadership position because of work within the
Center, including provision for college study by learning-disabled students and the initiation of a
doctoral program in educational psychology with a specialty in learning disabilities.

Also during this period, the Division of Nursing was established and programs in criminal justice
and special education, the day division program for graduate studies in business, the graduate
programs in clinical psychology, school psychology, public administration and human resource
development and the undergraduate programs in computer science, international business and
communications were developed. A significant new major in undergraduate physical therapy was
introduced in February 1993, augmenting the College’s already strong programs in the sciences
and in nursing. The graduate professional program in physical therapy, leading to a master of
physical therapy degree, began in September 1996 and the doctorate in physical therapy program
began in September 2005. A baccalaureate degree program in occupational therapy was begun
in September 1995 and the master of occupational therapy program was begun in September
2000. A master of science in nursing was launched in 2005.



THE COLLEGE TODAY

In the early 21st century, American International College remains attractive to current students,
alumni, the greater Springfield community and the world for many reasons. Situated in the heart
of the medium-sized New England city of Springfield, Massachusetts, the College is an active
and vibrant institution that has educational programs throughout the year during the daytime,
evening and on weekends. The College is a community of learners nurtured by faculty members
who are dedicated to the mission of the College and energized by a student body that strives
toward academic excellence. Our students are drawn principally from the northeast region of the
United States, but students from many other states and nations choose to study with us. The
College enjoys the reputation of being student-centered, with a 14-to-1 student-faculty ratio for
undergraduate programs and an 8-to-1 student-faculty ratio for graduate programs. Academic
programs include the traditional major offerings in the liberal arts, various specialties in business
administration and teacher education, as well as such professional programs as nursing,
occupational therapy, physical therapy and criminal justice studies.

The College has comprehensive programs of social and cultural significance that are largely
student-operated and supported by an active student government. A wide variety of
intercollegiate and intramural sports programs serve both men and women.

ENROLLMENT

American International College consists of a student body of approximately 1,500 undergraduate
students from 30 states and 20 countries. Over 2,100 graduate students study on the flagship
Springfield campus as well as several extended campus sites in Massachusetts and a learning
center in Cairo, Egypt.

COLLEGE FINANCES

A copy of the College’s most recent audited financial statement is available upon request from
the Office of the Vice President for Finance. Copies of previous tax returns (Form 990) are
posted on www.guidestar.com.
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THE CAMPUS

LOCATION
The American International College campus is located in the geographic center of the City of
Springfield, Massachusetts.

Springfield is a medium-sized American city of 150,000 people currently in the midst of
transforming itself from a manufacturing to a service center with a global outreach. It is the hub
of a metropolitan area of over 468,000 people. Springfield is easily reached by automobile via
Interstate 91 and the Massachusetts Turnpike; by rail via major north-south and east-west lines;
and by airplane from Bradley International Airport (Hartford/Springfield) 30 minutes to the
south, Logan International Airport (Boston) 90 miles to the east and John F. Kennedy
International Airport (NYC) 110 miles to the south. A modern bus terminal, the headquarters of
the Peter Pan Bus Company, provides regional and national connections.

To the west, the campus is less than two miles from Springfield’s tourist and entertainment
center, including the Naismith Memorial Basketball Hall of Fame. To the east, the campus is
less than three miles from the city’s largest shopping mall. All locations are accessible by an
efficient and timely public transportation system operated by the Pioneer Valley Transit
Authority. The city is proud of its professional theater, the symphony orchestra and its art,
history and natural science museums. The MassMutual Center complex offers a venue for
concerts, shows and sporting events.

The main campus is designed for student learning and living and features proportional scale,
Georgian architecture and a traditional New England college quadrangle (“‘quad”) with
exceptionally fine landscaping. Facilities include the James J. Shea, Sr. Memorial Library;
Amaron Hall, D.A.R. and Breck Halls; the Dining Commons; the Schwartz Campus Center; the
Karen Sprague Cultural Arts Center and the Esther B. Griswold Theatre for the Performing Arts;
the Courniotes Health Science Complex; and three residence halls.

The Edgewood Gardens Campus is reached through the College Mall Gate on State Street. It is
the site of three residence halls, the Henry A. Butova Memorial Gymnasium/Falconer Fitness
Center, the Harry G. Metcalf Gymnasium, the Ronald J. Abdow Field, the Richard F. Bedard
Field, the Judy Groff Field, the John G. Hoyt Track, the MassMutual Soccer Field, tennis courts
and athletic, intramural and recreational fields.

INFORMATION SERVICES DEPARTMENT

The Information Services Department is located in the Shea Library with labs in Amaron Hall,
Courniotes Hall and the library. The college network and the Internet are accessible wirelessly
throughout the campus. There are printers and scanners in each lab.

Computer labs are available to the general student population as posted during the semester.
THE JAMES J. SHEA, SR. MEMORIAL LIBRARY

The graceful lines of the James J. Shea, Sr. Memorial Library building project a classical image.
Originally constructed in 1948, a west wing was added in 1980. In addition to the library, the
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building also houses the Office of Information Technology, the Oral History Collection, the
College Archives and the Futures Education Center for Academic Success, which includes the
Writing Center, the ACE program, the Tutoring Center and the Title III program.

The James J. Shea Sr., Memorial Library serves the College as an active learning environment to
support undergraduate instruction, graduate research and independent study. The circulating
collection of more than 54,000 works supplements general classroom instruction and includes
concentrations in the subject areas of health sciences, education (especially learning disabilities),
psychology, business, literature and criminal justice.

The Shea Library subscribes to 362 current print and electronic periodicals in general and special
subject areas. In addition, the library puts a strong emphasis on acquiring e-books with a current
total of approximately 133,000.

Computer terminals in the library provide patrons with access to the Internet, as well as 36
databases and the online catalog. Most of the databases include full-text from serial publications.
For those patrons who have access to the Internet from their homes or dorm rooms, our databases
and online catalog are also available from their own computers. Through the availability of a
wireless network, some areas of the library allow patron access to the Internet using a laptop
with appropriate hardware.

Among academic libraries, networking has made it possible to provide patrons with almost
unlimited access to information resources. Shea Library is a charter member of Central and
Western Massachusetts Automated Resource Sharing (C/W MARS), a network that provides the
online catalog and links AIC with over 150 public, academic and special libraries. In addition, it
is affiliated with Cooperating Libraries of Greater Springfield (CLGS), Western Massachusetts
Health Information Consortia (WMHIC) and two medical online networks for interlibrary loans
entitled ARIEL and DOCLINE.

All students, faculty and staff of American International College must have either an activated
library card or student identification number before accessing Shea Memorial Library databases.
For further information please inquire at the circulation desk.

JOSEPH H. AND HILDA SCHWARTZ CAMPUS CENTER

The Schwartz Campus Center, so named in recognition of the generosity of Joseph and Hilda
Schwartz, is the focus of student life. It is a building dedicated to the co-curricular activities of
the student body. The offices of the student government and Model Congress are all located in
the Schwartz Campus Center. The offices of the dean of students and the residence life staff are
on the second floor. The center for student engagement and leadership development, campus
recreation and diversity and community engagement are located on the lower level. Service and
programming space found in the Campus Center includes the Kevin Saremi and Deborah
Krewski Saremi Center for Career Development, the Frank and Norma Colaccino student
lounge, the Hive snack bar, Starbucks, student mailroom, Follett bookstore, recreation rooms and
an auditorium.
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THE KAREN SPRAGUE CULTURAL ARTS CENTER AND THE ESTHER B. GRISWOLD THEATRE FOR THE
PERFORMING ARTS

The Karen Sprague Cultural Arts Center and The Esther B. Griswold Theatre for the Performing
Arts, located at the northeast corner of the campus, presents its beautiful facade to passersby on
State Street. The West Wing is devoted to the visual and literary arts, with studios and galleries,
as well as classroom, conference and seminar facilities. The 500-seat Esther B. Griswold Theatre
for the Performing Arts has a proscenium stage with flying space and quality acoustics to enable
the presentation of professional musical and dramatic productions.

RESIDENCE LIFE

AIC’s residence life program is all about community. First-year students live together in
traditional residence halls on the Main Campus (Hines, Pouch and Magna Halls), while
upperclassmen have the option of moving to the Edgewood Gardens Campus (Edgewood
Complex and Acorn Heights - close to our athletic fields).

All student rooms have Wi-Fi Internet access and cable TV. Each sleeping area is outfitted with
a bed, dresser, desk, desk chair and closet per resident. Each residence hall has free washers and
dryers, game rooms and study areas. Parking is available by paid permit. All residence halls are
secured by a 24-hour access system at the main entrance, which is also monitored by cameras.
Campus Police are on duty 24/7.

MAIN CAMPUS RESIDENCES

Hines Hall

Named in honor of Admiral John F. Hines who served the college as president from 1953-1969,
Hines is an eight-story building that houses over 200 first-year students and is co-ed by floor.
The Campus Police office is located in Hines and is staffed 24/7. Hines Hall is the place for first-
year students with lots of activity and interaction.

Pouch Hall

Named in honor of Helena Pouch, a long-time member of the board of trustees and friend of the
College, Pouch Hall is a four-story building that houses 120 female residents. Pouch is a mix of
all class years, but houses many female first-year students.

Magna Hall

Named in honor of Edith Scott Magna who served the college as acting president in 1946 and as
a College trustee for over 30 years; Magna Hall is a four-story building that houses 140 primarily
sophomore residents. Magna is co-ed by floor.

Edgewood Gardens Residences

Edgewood Complex (Street and Broadhurst Wings)

Sophomores and most juniors may be eligible to live on our Edgewood Gardens Campus in the
Broadhurst and Street Hall wings of the Edgewood Complex (E-Wood). Street Hall features
traditional double rooms similar to the Main Campus. Broadhurst offers two-bedroom suites with
a furnished common living area and bathroom for three or four residents.

12



Edgewood Complex (Edgewood Wing)

Residents with senior standing may apply to live in apartments in the Edgewood wing of the
Edgewood Complex. The Edgewood wing features two-bedroom apartments that house four
residents with a common living area, kitchen sink with cabinets and bathroom.

Acorn Heights

Our newest residence facility, Acorn Heights is designed for juniors and above with both proven
academic success and maturity. Each unit houses six residents in three-bedroom townhouses and
features a full kitchen (appliances included), two bathrooms and a furnished living room.

Each unit has a deck for socializing as well as central air conditioning. Acorn townhouses can be

co-ed/gender neutral. Students must apply for Acorn Heights in a separate application process
prior to April housing selection day.
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ACCREDITATIONS AND AFFILIATIONS

American International College is accredited by the New England Association of Schools and
Colleges, Incorporated through its Commission on Institutions of Higher Education. Inquiries
regarding the accreditation status by the New England Association should be directed to the
administrative staff of the college. Individuals may also contact:

Commission on Institutions of Higher Education
New England Association of Schools and Colleges
3 Burlington Woods Drive

Suite 100

Burlington, MA 01803

Phone: (781) 271-0022

Email: cihe@neasc.org

Health sciences programs have additional accreditation by the Accreditation Council for
Occupational Therapy Education (ACOTE) of the American Occupational Therapy Association
(AOTA), the Commission on Accreditation in Physical Therapy Education (CAPTE) of the
American Physical Therapy Association and the Commission on Collegiate Nursing Education
(CCNE).

The education preparation programs are approved by the Massachusetts Department of
Elementary and Secondary Education for state licensure eligibility.

American International College has received specialized accreditation for its business programs
through the International Assembly for Collegiate Business Education (IACBE) located at 11374
Strang Line Road in Lenexa, Kansas, USA. The business programs in the following degrees are
accredited by the IACBE: Master of Business Administration; Master of Science in Accounting
and Taxation,;

Bachelor of Science in Business Administration with majors in accounting, economics/finance,
general business, healthcare management, international business, management, marketing, sports
and recreation management.

The United States Veterans Administration approves American International College programs
for veterans.

American International College holds membership in the American Association of Independent
Colleges, the American Council of Education, the International Assembly for Collegiate
Business Education, the National Association of State Directors of Teacher Education and
Certification and the University Continuing Education Association.

American International College is recognized by the American Association of University
Women.
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ACADEMIC CALENDARS

Traditional

FALL 2016-17 2017-2018
New Student Check-in/Move-in 27-Aug 26-Aug
Returning Student Move-in 28-Aug 27-Aug
Classes Begin 29-Aug 28-Aug
Labor Day (No Classes) 5-Sep 4-Sep
Last Day Drop/Add (Advisor) 6-Sep 5-Sep
Last Day Drop/Add (Advisor and Instructor) 9-Sep 8-Sep
Fall Break Begins, No Classes (Res Halls Open) 10-Oct 9-Oct
Classes Resume 12-Oct 11-Oct
Mid Term Grades Due 21-Oct 20-Oct
Last Day to Declare P/F Option 21-Oct 20-Oct
Last Day to Withdraw 28-Oct 27-Oct
Intersession and Spring Registration Begins 31-Oct 30-Oct
Residence Halls Close 22-Nov 21-Nov
Thanksgiving Break Begins (Residence Halls Close) 23-Nov 22-Nov
Residence Halls Open 27-Nov 26-Nov
Classes Resume 28-Nov 27-Nov
Last Day of Classes 12-Dec 11-Dec
Reading Day 13-Dec 12-Dec
Final Exams Begin 14-Dec 13-Dec
Last Day of Final Exams 19-Dec 18-Dec
Residence Halls Close 20-Dec 19-Dec
Final Grades Due 21-Dec 20-Dec
Fall Diploma Date 31-Dec 31-Dec
INTERSESSION
Classes Begin 2-Jan 2-Jan
Last Day to Register 2-Jan 2-Jan
Last Day to Withdraw From Classes 9-Jan 5-Jan
Last Day to Declare P/F Option 9-Jan 5-Jan
Last Day of Classes/Exams 13-Jan 12-Jan
Grades Due 17-Jan 14-Jan
SPRING 2016-2017 2017-2018

15-Jan 14-Jan

Residence Halls Open
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Martin Luther King, Jr. Day, Classes Begin for 3:50 and

6:30 classes ONLY 16-Jan 15-Jan
Classes Begin for All Other Courses 17-Jan 16-Jan
Last Day Drop/Add (Advisor) 24-Jan 23-Jan
Last Day Drop/Add (Advisor and Instructor) 27-Jan 26-Jan
Presidents’ Day (College Closed) 20-Feb 19-Feb
Residence Halls Close 10-Mar 9-Mar
Spring Break Begins, No Classes 3/13-3/17 3/12-3/16
Residence Halls Open 20-Mar 19-Mar
Mid Term Grades Due 21-Mar 20-Mar
Last Day to Declare P/F Option 21-Mar 20-Mar
Last Day to Withdraw 24-Mar 23-Mar
Summer Registration Begins 27-Mar 26-Mar
Fall Registration Begins 27-Mar 26-Mar
Last Day of Classes 2-May 1-May
Reading Day 3-May 2-May
Final Exams Begin 4-May 3-May
Last Day of Final Exams 9-May 8-May
Residence Halls Close to Non-Graduating Students 9-May 8-May
Final Grades Due 12-May 10-May
Graduation 13-May 12-May
Residence Halls Close to Graduating Students 14-May 13-May
SUMMER (6 Week Sessions)

Classes Begin (Summer I and All Others) 15-May 14-May
Last Day Drop/Add (Advisor) 19-May 18-May
Last Day Drop/Add (Advisor and Instructor) 22-May 21-May
Memorial Day Holiday, No Classes 29-May 28-May
Last Day to Declare P/F Option (Summer I) 16-Jun 1-Jun
Last Day to Withdraw Summer | 16-Jun 15-Jun
Classes End Summer | 23-Jun 22-Jun
Classes Begin Summer I1 26-Jun 25-Jun
Grades Due Summer | 27-Jun 24-Jun
Last Day Drop/Add Summer II (Advisor) 30-Jun 29-Jun
Holiday Break, No Classes 4-Jul 4-Jul
Last Day Drop/Add Summer II (Advisor and Instructor) | 5-Jul 3-Jul
Last Day to Declare P/F Option (Summer II) 21-Jul 13-Jul
Last Day to Withdraw Summer 11 21-Jul 20-Jul
Classes End Summer II 4-Aug 3-Aug
Grades Due Summer II 8-Aug 5-Aug
August Diploma Date 31-Aug 31-Aug
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School of Education (SOE)

FALL 2016-17 2017-2018
Classes Begin 30-Aug 29-Aug
Labor Day 5-Sep 4-Sep
Last Day Drop/Add (Advisor) 6-Sep 5-Sep
Mod 1 Last Day to Withdraw 6-Oct 5-Oct
Fall Break Begins, No Classes (Res Halls Open) 10-Oct 9-Oct
Classes Resume 11-Oct 10-Oct
Spring Practicum Application Due 15-Oct 15-Oct
Mod 1 Classes End 21-Oct 19-Oct
Mod 1 Grades Due 23-Oct 21-Oct
Mod 2 Begins 25-Oct 24-Oct
Mod 2 Last Day Drop/Add (Advisor) 31-Oct 30-Oct
Intersession and Spring Registration Begins 31-Oct 30-Oct
Thanksgiving Break Begins (Residence Halls Close) 23-Nov 22-Nov
Mod 2 Last Day to Withdraw 28-Nov 27-Nov
Classes Resume 29-Nov 28-Nov
Last Day of Semester (2 make up days from

Thanksgiving Break) 22-Dec 21-Dec
Mod 2 Grades Due 24-Dec 23-Dec
Fall Diploma Date 31-Dec 31-Dec
SPRING

Classes Begin 3-Jan 2-Jan
Last Day Drop/Add (Advisor) 9-Jan 9-Jan
Mod 3 Last Day to Withdraw 3-Feb 2-Feb
Winter Break, No Classes 2/20-2/24 2/19-2/23
Mod 3 Classes End 3-Mar 1-Mar
Mod 3 Grades Due 5-Mar 3-Mar
Mod 4 Begins 7-Mar 6-Mar
Mod 4 Last Day Drop/Add (Advisor) 13-Mar 12-Mar
Summer Registration Begins 27-Mar 26-Mar
Fall Registration Begins 27-Mar 26-Mar
Spring Break, No Classes 4/17-4/21 4/16/-4/20
Mod 4 Last Day to Withdraw 7-Apr 6-Apr
Mod 4 Classes Ends 5-May 3-May
Mod 4 Grades Due 7-May 5-May
Graduation 13-May 12-May
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SUMMER 2016-2017 2017-2018
Classes Begin Mod 5 9-May 8-May
Last Day Drop/Add (Advisor) 15-May 14-May
Memorial Day Holiday, No Classes 29-May 28-May
Fall Practicum Application Due 15-Jun 15-Jun
Classes End Mod 5 29-Jun 28-Jun
Grades Due Mod 5 1-Jul 30-Jun
Holiday Break, No Classes 4-Jul 4-Jul
August Diploma Date 31-Aug 31-Aug

18




7 Week RN to BSN - MSN, MBA

FALL 2016-17 2017-2018
Mod 1 Classes Begin 29-Aug 28-Aug
Labor Day 5-Sep 4-Sep
Mod 1 Last Day Drop/Add (Advisor) 6-Sep 5-Sep
Mod 1 Last Day Drop/Add (Advisor and Instructor) 9-Sep 8-Sep
Mod 1 Last Day to Withdraw 30-Sep 29-Sep
Fall Break Begins, No Classes (Residence Halls Open) 10-Oct 9-Oct
Classes Resume 12-Oct 11-Oct
Mod 1 Classes End 14-Oct 13-Oct
Mod 1 Grades Due 17-Oct 15-Oct
Mod 2 Begins 17-Oct 16-Oct
Mod 2 Last Day Drop/Add (Advisor) 21-Oct 20-Oct
Mod 2 Last Day Drop/Add (Advisor and Instructor) 25-Oct 24-Oct
Intersession and Spring Registration Begins 31-Oct 30-Oct
Mod 2 Last Day to Withdraw 21-Nov 20-Nov
Thanksgiving Break Begins (Residence Halls Close) 23-Nov 22-Nov
Classes Resume 28-Nov 27-Nov
Last Day of Semester 9-Dec 8-Dec
Mod 2 Grades Due 13-Dec 10-Dec
Fall Diploma Date 31-Dec 31-Dec
SPRING

Martin Luther King, Jr. Day, Classes Begin for 3:50 and

6:30 classes ONLY 16-Jan 15-Jan
Classes Begin for All Other Courses 17-Jan 16-Jan
Last Day Drop/Add (Advisor) 24-Jan 23-Jan
Last Day Drop/Add (Advisor and Instructor) 27-Jan 26-Jan
Mod 3 Last Day to Withdraw 17-Feb 16-Feb
Mod 3 Classes End 10-Mar 2-Mar
Mod 3 Grades Due 13-Mar 4-Mar
Spring Break Begins, No Classes 3/13-3/17 3/12-3/16
Mod 4 Begins 20-Mar 19-Mar
Mod 4 Last Day Drop/Add (Advisor) 24-Mar 23-Mar
Mod 4 Last Day Drop/Add (Advisor and Instructor) 28-Mar 27-Mar
Summer Registration Begins 27-Mar 26-Mar
Fall Registration Begins 27-Mar 26-Mar
Mod 4 Last Day to Withdraw 21-Apr 18-Apr
Last Day of Semester 12-May 4-May
Mod 4 Grades Due 15-May 6-May
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Graduation 13-May 12-May
SUMMER (7 Week Sessions)
Classes Begin (Summer [ and All Others) 15-May 14-May
Last Day Drop/Add (Advisor) 19-May 18-May
Last Day Drop/Add (Advisor and Instructor) 22-May 21-May
Memorial Day Holiday, No Classes 29-May 28-May
Last Day to Withdraw Summer [ 16-Jun 15-Jun
Classes End Summer | 30-Jun 29-Jun
Grades Due Summer | 5-Jul 1-Jul
Classes Begin Summer I1 3-Jul 2-Jul
Holiday Break, No Classes 4-Jul 4-Jul
Last Day Drop/Add Summer II (Advisor) 7-Jul 6-Jul
Last Day Drop/Add Summer II (Advisor and Instructor) 12-Jul 11-Jul
Last Day to Withdraw Summer 11 4-Aug 3-Aug
Classes End Summer II 18-Aug 17-Aug
Grades Due Summer II 22-Aug 19-Aug
August Diploma Date 31-Aug 31-Aug
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Trimester

FALL 2016-17 2017-2018
Classes Begin Fall Trimester 6-Sep 5-Sep

Last Day to Add/Drop 13-Sep 12-Sep
Last Day to Withdraw 23-Nov 22-Nov
Spring Registration 11/18/16-11/20/16 | 11/17/17-11/19/17
Last Day of Fall Trimester 19-Dec 18-Dec
Final Grades Due 21-Dec 20-Dec
Fall Diploma Date 31-Dec 31-Dec
SPRING

Classes Begin Spring Trimester 16-Jan 15-Jan
Last Day to Add/Drop 23-Jan 22-Jan
Summer Registration 2/17/17-2/19/17 2/16/18-2/18/18
Last Day to Withdraw 4-Apr 3-Apr
Last Day of Spring Trimester 30-Apr 30-Apr
Final Grades Due 2-May 2-May
Graduation 13-May 12-May
SUMMER

Fall Registration 5/12/17-5/14/17 5/11/18-5/13/18
Classes Begin Summer Trimester 15-May 14-May
Last Day to Add/Drop 22-May 21-May
Last Day to Withdraw 4-Aug 3-Aug
Last Day of Summer Trimester 31-Aug 24-Aug
Grades Due Summer 2-Sep 26-Aug
August Diploma Date 31-Aug 31-Aug
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ACADEMIC SUPPORT SERVICES

FUTURES EDUCATION CENTER FOR ACADEMIC SUCCESS

The Center for Academic Success seeks to identify student needs, support the development of
programs and services to address those needs, and partners with existing programs to build a
supportive and caring environment that fosters learning, success, responsibility, and
commitment. Services are free to all AIC students.

The following services are available through the Center.

ACE PROGRAM

The American International College Core Education (ACE) Program is a federally funded
program designed to assist with the personal growth and professional development of qualified
students. The ACE staff works closely with students to help them adjust to college life, explore
educational opportunities, develop study skills, get involved in campus activities, clarify career
goals, and prepare for life after graduation. Services include a first year experience course,
academic advising, advocacy, career development and financial aid counseling, mentoring, and
cultural activities.

ACADEMIC RESOURCE CENTER

The Academic Resource Center (ARC) is committed to helping students develop the skills they
need to become independent learners, skills that will help them to succeed at American
International College and, ultimately, in the workplace. Staff members are available to work one-
on-one with students on strategies for time management, studying, test taking, and managing test
anxiety. The Academic Resource Center also services as a general liaison to other campus
resources.

ADVISING CENTER

AIC is committed to assisting students plan an approach to their coursework that supports their
personal career goals and the essential academic and professional skills required for their majors.
The staff of the Advising Center works closely with freshmen, sophomores, and newly admitted
transfers to ensure that they have a clear plan for a path to graduation. Working with faculty in
the majors and with Career Services, the Advising Center also helps students to identify the
essential skills required for their majors and related careers. As rising juniors, students transition
to faculty advisors who continue to support their academic journeys, help identify appropriate
internship/practicum experiences, and assist with the exploration of career and graduate school
opportunities after graduation.

COLLEGIATE DISABILITY SERVICES

The mission of Collegiate Disability Services is to create an accessible, inclusive, sustainable
learning environment where disabilities are recognized as an aspect of diversity that is integral to
the campus community and to society.

Collegiate Disability Services collaborates with all members of the institution’s diverse
community to ensure that all aspects of campus life - learning, working and living - are
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universally accessible. The department provides resources, training and direct services to ensure
people with disabilities may have a greater opportunity to achieve their goals.

Any student with a disability who wishes to request an accommodation is encouraged to contact
the Disability Services Coordinator, located at 1020 State Street, at 413-205-3810.

DEVELOPMENTAL EDUCATION

In order to help students maximize their academic potential, the office of Developmental
Education works to develop courses and programs that assist students in developing the skills
they need to be successful in their academic courses. The writing of first year students is
assessed during orientation sessions and students are placed in courses appropriate to their skill
levels. Courses to assist students in skill development are held in a computer classroom or iPad
lab, which are designed to provide an interactive learning environment. This program has
established a one-credit service-learning program that engages college student-athletes with the
mentoring of high school student-athletes.

TUTORING PROGRAM

Using a small group, peer tutoring model, the Tutoring Program works to provide support for
students experiencing difficulty within content areas. Highly qualified peer tutors are trained
under College Reading and Learning Association’s International Tutor Training Program
Certification guidelines to assist students not only with course content, but also with study skills
and higher-level learning skills. Tutoring is available during both the day and evening to meet
the needs of students. The program has developed an English as a Second Language Support
course to assist non-native English speaking students in developing and enhancing language
proficiency skills necessary for academic success at the college level.

NOONAN WRITING CENTER

The Noonan Writing Center provides support to students who wish to improve their writing
skills within the content areas. Certified peer tutors and paraprofessionals work with students at
all stages of the writing process, from initial brainstorming to final revisions, with the goal of
teaching students how to prepare, write and revise quality compositions. In addition, the Writing
Center staff develops workshops for presentation in courses that are writing intensive and
research oriented.

The following services for students are independent of the Center for Academic Success.

KEVIN SAREMI AND DEBORAH KREWSKI SAREMI CENTER FOR CAREER DEVELOPMENT

The Saremi Center is committed to supporting our students’ career goals throughout the odyssey
of the undergraduate experience and beyond as alumni further pursuing their advanced
professional goals. Our mission is to provide the greater AIC community with outstanding
career advisement, career planning, technical support and skill building around resumes, cover
letters, job searching and interviewing. From job search assistance and the facilitation of work
study positions, internships and graduate assistantships, the emphasis is on incorporating a work-
ready focus and professional comportment to distinguish our graduates in the labor market.
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SUPPORTIVE LEARNING SERVICES PROGRAM

The College has been a pioneer in ensuring full participation and equal educational opportunity
for students with learning disabilities. The Supportive Learning Services (SLS) program has
been an integral part of the American International College campus since 1977. Our staff values
individual strengths and recognizes that everyone learns differently. SLS is committed to
serving the unique needs of each student by providing customized approaches and plans specific
to individual learning styles.

This comprehensive, fee-based program provides one-on-one professional tutoring and academic
coaching; it supports students in developing strategies for understanding concepts and
demonstrating knowledge. In addition, group study sessions facilitated by professional educators
and skill-based workshops are also available. SLS tutors work closely with college faculty and
staff using a proactive advising model to assist students in developing and practicing self-
advocacy skills.

We truly believe students can achieve their dreams if given the right tools. Students interested in
learning more about this program should contact the Supportive Learning Services department at
413-205-3426.
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HONOR SOCIETIES

Alpha Chi Honor Society

The purpose of the Alpha Chi Honor Society is to encourage sound scholarship and devotion to
truth, not only among its members, but also among all students on chapter campuses. The
Massachusetts Alpha chapter was begun at AIC in 1949 and has remained focused on the
objective to procure “the stimulation, development and recognition of scholarship and those
elements that make scholarship effective.” Membership is restricted to the top 10 percent (by
GPA) of members of the junior and senior classes with at least 30 credit hours taken at AIC.

Alpha Phi Sigma Honor Society

The purpose of the Alpha Phi Sigma National Criminal Justice Honor Society is to recognize and
promote high scholarship among students actively engaged in collegiate preparation for
professional services; to keep abreast of the advances in scientific research; to elevate the ethical
standards of the criminal justice professions; and to establish in the public mind the benefit and
necessity of education. All students must have completed one-third of the credit hours required
for graduation by a college or university accredited by the appropriate regional accrediting
organization and must be recommended by a local chapter advisor or faculty member.
Undergraduates must maintain 3.0 cumulative GPA and a 3.2 GPA in the criminal justice field
and graduate students are required to have a 3.4 GPA in all graduate courses. Students must rank
in the top 35 percent of their class.

Alpha Sigma Lambda Honor Society

Alpha Sigma Lambda is a national honor society for undergraduate students in continuing
education programs at regionally accredited colleges in the United States. Omicron Chapter was
established at AIC in 1961. Candidates for membership must be within 18 hours of program
completion and have successfully completed at least 15 credit hours within the academic year
preceding induction in The School of Graduate and Adult Education and must have attained a
cumulative grade point average of at least 3.3. Qualified candidates are inducted into the honor
society in the spring.

Sigma Theta Tau Nursing Honor Society International

In May 2006, the AIC Honor Society became part of the Beta Zeta At-Large Chapter of Sigma
Theta Tau Nursing Honor Society International. This at-large chapter includes University of
Massachusetts Amherst and Elm’s College. Induction into the honor society is by invitation only.
Candidates for membership must have completed at least one-half of the required nursing
component of the baccalaureate curriculum, have a GPA of at least 3.0 on a four point scale, and
rank in the top 35% of the nursing class. An annual induction ceremony is held for both junior
and senior candidates each May. Students may seek information about Beta Zeta at Large
through the AIC counselor.

Pi Sigma Alpha

Students with ten or more credits in political science are eligible for initiation into Pi Sigma
Alpha, the national honor society for political science. The honor society recognizes students
with superior achievement in the study of politics and government, but members must also have
achieved a high overall grade point average. While the national honor society traces its origins to
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1920, the chapter at American International College, Alpha Epsilon Sigma, was founded in 2008.
Pi Sigma Alpha promotes the study of political science via a variety of programs, including
awards for best papers, internships and scholarships for study at the Washington Center and the
publication of a journal dedicated to the publication of students’ research. Members are eligible
to apply for any of these benefits.

Psi Chi National Honor Society in Psychology

The purpose of the Psi Chi National Honor Society is to encourage, stimulate and maintain
scholarship of the individual members in all fields, particularly in psychology and to advance the
science of psychology. For active student membership, the student must be enrolled in an
accredited college or university and must have completed nine semester hours or 14 quarter
hours of psychology and at least three semesters or five quarters of the college course. He or she
must be registered for major or minor standing in psychology, or for a program psychological in
nature that is equivalent to such standing. Undergraduate students must rank not lower than the
highest 35 percent of their class in general scholarship and have a minimum overall GPA and
psychology GPA (3.0); graduate students must have an average grade of B (3.0) in all graduate
courses.
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ACADEMIC SOCIETIES

American Marketing Association Collegiate Chapter
This affiliation provides students the opportunity to network with professionals in the business
field and continue in education beyond the classroom.
The chapter will:
* Foster scientific study and research in marketing;
* Improve student methods and techniques in marketing research; and
* Discuss and study the changes in business particularly in marketing

Membership is open to all students majoring in a business field, as well as, communication
majors. Some of the activities scheduled are speakers, research projects, company trips and
assignments.

Reserve Officers’ Training Corps (ROTC)

Any student at American International College who desires to earn a military commission may
do so through the ROTC programs offered through a cooperating agreement with Western New
England University in Springfield. Interested students may participate in a two or four-year
program offered by the United States Army or the United States Air Force.

Four-year program students must accumulate 90 contact hours of military science academic
courses and leadership and skill training during their freshman and sophomore years. During the
junior and senior years, they must take a three-credit military science academic course and
leadership laboratory each semester.

Two-year program students (sophomores or students who have two academic years remaining)
attend a six-week basic summer camp in lieu of the first two years of the program.

Veterans or members of the National Guard or Reserves may receive up to three years of credit.
Two years of credit may be awarded for previous ROTC training in either high school or college.

In addition to classroom instruction, students participate in a leadership practicum, orientation
visits to military bases, field trips and briefings. Students also attend a six-week summer
advanced camp at the end of the junior year which permits application of theory presented in the
classroom.

Cadets may compete for scholarships, which include tuition, a monthly stipend and a book
allowance.

Upon completion of degree and ROTC requirements, cadets are commissioned as Second
Lieutenants and serve on active duty, or with a Reserve or National Guard unit. Interested
students can register for ROTC academic courses at Western New England University as special
students, or through the Cooperating Colleges of Greater Springfield.
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Student Occupational Therapy Associations (S.0.T.A)

The Student Occupational Therapy Associations (S.0.T.A.) are local occupational therapy
student groups on campuses throughout the nation. The S.O.T.A. at AIC is active in promoting
intercollegiate relations among students interested in better understanding the discipline of
occupational therapy. As a social organization, S.O.T.A. promotes communication among
occupational therapy students, serving as an advocate for student concerns. It also assists its
members to advance their knowledge about the profession by sponsoring AIC students for the
National American Occupational Therapy Association (AOTA) Annual Conference and
encouraging students to attend the MAOT State Conference. S.O.T.A. also recognizes its
responsibility to the society through its commitment to sponsoring community events such as
The Annual Walk for Breast Cancer and the Blood Drive for the American Red Cross, as well as
participating in Habitat for Humanity projects.

Student Nurses Association

The Student Nurses Association of the Division of Nursing provides students with opportunities
for public service and for student socialization. The purposes of the association are to contribute
to nursing education, provide programs of professional interest and concern and to aid in the
development of the student nurse in his or her responsibility for providing health care. Members
of the organization are involved in public service functions related to health care and social
issues on the AIC campus and in the greater community and participate in the National Student
Nurses Association Organization. All nursing students are encouraged to become members of the
local and national organizations.
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HONORS PROGRAM

The AIC Honors Program provides outstanding students from all majors with an intellectually
enhanced learning experience. Students in the program take a variety of special classes that
fulfill requirements under AIC’s general education curriculum. In particular, they participate in
several honors seminars that are open only to them. During their senior year, they write an
honors thesis on a subject of their choice. Upon successful completion of the program, students
receive the distinction “Honors Scholar” on their diploma and permanent academic record.

One of the Honors Program’s goals is to foster a community of dedicated student learners and
scholars. It sponsors special activities for participants like social events and field trips. It also
tries to promote cultural and academic life for the entire campus, for example, by bringing in
guest speakers.

There are several ways that students can become part of the Honors Program. Qualified
incoming freshmen will be asked to participate in HON1104 and then formally invited to join the
program itself at the start of their second semester. Current AIC students who have earned a 3.3
GPA or better and who have not yet started their junior year may be nominated by a faculty
member and admitted with the Honor’s Programs Director’s approval. Finally, transfer students
who have earned a 3.5 GPA or better at their previous institution may apply to the Director for
admission. Students must maintain a 3.3 GPA at AIC each semester (dean’s list) to remain in the
program.

HONORS PROGRAM CURRICULUM

ENG1601 Advanced First-Year Composition

ENG1602 Advanced First-Year Composition and Literature
ENG (see below) | ENG Honors Literature

HON1104 First Semester Honors Seminar

HON2210 Honors Seminar in the Field of “Cultural Awareness
HON2220 Honors Seminar in the Field of “Social Awareness”
HON4601 Honors Thesis Preparation

HON4899 Honors Thesis

HON2210 and HON2220 normally are taken during the sophomore or junior years. The topic for
each will alternate from semester to semester. Students in the program may take additional
Honors Seminars as free electives.

ENG Honors Literature

This course may be taken after completion of ENG1601 and ENG1602. ENG Honors Literature
courses currently include ENG3400 (Major American Authors), ENG3450 (Environmental
Literature) and ENG3800 (Shakespeare).

HON4601 Honors Thesis Preparation

This course normally is taken in the fall semester of senior year. Undergraduate physical therapy
students will take this course in the fall semester of junior year.
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HON4899 Honors Thesis
This course normally is taken in the spring semester of senior year. Undergraduate physical
therapy students will take this course in the spring semester of junior year.

All of the courses in the Honors Program curriculum meet AIC’s general education requirements
except for HON4601 and HON4899. Students in the program must fulfill their remaining non-
honors general education requirements in order to graduate.

With the permission of their department chair(s) and the Honors Program Director, students may

combine HON4601 and HON4899 with the senior capstone projects or thesis within their
majors.
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UNDERGRADUATE DEGREES AT A GLANCE

Subject Major |Minor |Degree |School Notes
Accounting X X BSBA Business, Arts May be completed
and Sciences part-time, evening
American Studies X BA Business, Arts
and Sciences
Biochemistry X X BS Business, Arts
and Sciences
Biology X X BS Business, Arts
and Sciences
Chemistry X X BS Business, Arts
and Sciences
Communication X X BA Business, Arts
and Sciences
Criminal Justice X X BS Business, Arts
and Sciences
Economics/Finance X X BSBA Business, Arts May be completed
and Sciences part-time, evening
Education X Education Content major in
* Early Childhood X desired academic
* Elementary X area
» Middle/Secondary X
* Moderate Disabilities X
English X X BA Business, Arts
and Sciences
Fraud and Financial X Business, Arts
Crimes and Sciences
General Business X X BSBA Business, Arts Minor available
and Sciences for non-business
majors only
Healthcare X X BSBA Business, Arts
Management and Sciences
History X X BA Business, Arts

and Sciences
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Health Science X BS Health Sciences | For PT majors
only
Human Biology X BS Business, Arts
and Sciences
Interdisciplinary Science |X BS Business, Arts
and Sciences
International Business X X BSBA Business, Arts
and Sciences
International Studies X X BA Business, Arts
and Sciences
Liberal Arts X AA Business, Arts
BA and Sciences
Liberal Studies X BA Business, Arts
and Sciences
Management X X BSBA Business, Arts May be completed
and Sciences part-time, evening
Marketing X X BSBA Business, Arts May be completed
and Sciences part-time, evening
Mathematics X Business, Arts
and Sciences
New Media X BS Business, Arts
and Sciences
Nursing X BSN Health Sciences | See program
Nursing (RN-BSN) description
Occupational Science X BSOS Health Sciences | See program
description
Photography X Business, Arts
and Sciences
Political Science X X BA Business, Arts
and Sciences
Psychology X X BS Business, Arts
and Sciences
Public Health X X BS Health Sciences
Social Science X BA Business, Arts
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and Sciences

Sociology BA Business, Arts
and Sciences
Speech Language Health Sciences
Pathologist Assistant
Sports and BSBA Business, Arts
Recreation Management and Sciences
Theater Arts BA Business, Arts
and Sciences
Visual and Digital Arts BA Business, Arts

and Sciences
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GRADUATE PROGRAMS AT A GLANCE

Subject Degree | School or Division Notes

Accounting and Taxation MS Business, Arts and Sciences

Business MBA Business, Arts and Sciences

Early Childhood MEd Education International

Elementary Education CAGS Education is an

International Education MEd program

Middle School Education in Egypt

Secondary Education

Moderate Disabilities

Reading Specialist

School Leadership

Educational Psychology MA Education Students
seeking
licensure must
complete the
CAGS in
School
Adjustment or
School
Guidance
Counseling

School Adjustment Counseling CAGS Education

School Guidance Counseling

Teaching and Learning EdD Education Low-Residency

Educational Leadership & Supervision

Psychology

Individual & Institutional Development

Professional Counseling & Supervision

Family Nurse Practitioner MSN Health Science

Nursing Administration

Nursing Education

Occupational Therapy MSOT Health Science

OTD

Physical Therapy DPT Health Science

Clinical Psychology MA Business, Arts and Sciences

Counseling Psychology MA Education Low Residency
Program

General Psychology MA Business, Arts and Sciences

Educational Psychology EdD Business, Arts and Sciences
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Forensic Psychology

MS

Business, Arts and Sciences

Resort and Casino Management

MBA

Business, Arts and Sciences
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UNDERGRADUATE ADMISSION

The undergraduate admission process at American International College is individualized and
holistic. It is the goal of the Office of Admissions to admit students who are academically
prepared to be successful at American International College.

While there is no hard deadline for submitting an application, interested students are encouraged
to submit their applications by the middle of their senior year if applying for first-year admission
for the fall semester, or by December 1 if applying for first-year or transfer admission for the
spring semester. Applicants to the health sciences programs should aim to apply by the preferred
application deadlines, however applications received after the deadline will be considered on a
rolling admissions basis. Students applying for transfer admission for the fall semester are urged
to complete their applications by August 1. Students are encouraged to submit their application
online, but may also use the paper application, which may be obtained by contacting the
admissions office. Online applications can be accessed on the web at www.aic.edu/apply.

Notification of most admissions decisions are made on a rolling basis. That is, applications are
processed upon receipt of all credentials and in most cases applicants are notified of the
admission decision within a few weeks of the application’s completion. Transfer nursing
applications are reviewed following the preferred application deadline and on a rolling basis
once the deadline has passed.

Final matriculation to the college is contingent upon the successful completion of high school or
its equivalent. A final transcript documenting graduation or an official General Education
Diploma (GED) certificate is required or financial aid and registration may be affected.

The Admissions Office keeps confidential the information furnished on the application form and
any other information relating to the applicant, from any source whatsoever. The Director of
Undergraduate Admissions may disclose any part or all of such information to other authorized
college personnel for official college purposes only.

ADMISSION CRITERIA FOR ALL STUDENTS
The following list outlines how admission criteria may be met:

* High school diploma or high school transcript indicating date of graduation; recognized
equivalent of a high school diploma; a General Educational Development Certificate (GED); or a
state certificate received by a student after the student has passed a state-authorized examination
that the state recognizes as the equivalent of a high school diploma;

* An academic transcript of a student who has successfully completed at least a two-year program
that is acceptable for full credit toward a bachelor's degree; or

* For aperson who is seeking enrollment in an educational program that leads to at least an
associate degree or its equivalent and who has not completed high school, but who excelled
academically in high school, documentation that the student excelled academically in high school
and has met the formalized, written policies of that postsecondary institution for admitting such
students.
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How to Apply to American International College

* Applications are available online at www.aic.edu/apply. Paper applications can be obtained by
contacting the admissions office.

* File the completed application form and send it to the admissions office with the required
application fee of $25.

*  Submit copies of high school transcript(s), diploma, or GED certificate directly to the admissions
office.

*  Submit official transcripts from all colleges/universities previously attended.

*  Optional: Submit one letter of recommendation from a professor, counselor or employer and
submit a personal statement.

ADDITIONAL ADMISSION REQUIREMENTS

Some programs have additional admission requirements including nursing, occupational therapy
and physical therapy. Please see below for more information.

Nursing

The undergraduate nursing program accepts candidates for freshman admission in September
and January. The priority application deadline is December 1st and the preferred application
deadline is February 15th for first time freshmen.

Students who have not completed any college level coursework, including nursing coursework,
are admitted as full-time freshmen students into the four-year program.

First time freshmen candidates must satisfy the college’s admissions requirements as listed
above, including a laboratory science course in chemistry. Candidates must also present an
official high school transcript demonstrating a GPA of 2.5 or above (on a 4.0 scale) including a
strong academic record in sciences and math courses. Candidates, with or without reasonable
accommodations, are expected to demonstrate academic readiness at the post-secondary level by
submitting SAT scores that demonstrate a combined score of 950 or above on the critical reading
and critical math components, or ACT scores that demonstrate a minimum score of 20.

Exceptions to minimum requirements may be made in conjunction with the Dean of the School
of Health Sciences. Meeting minimum admissions criteria is not a guarantee of admission.

Nursing Transfer Admission

Transfer applicants who are applying to AIC from another institution are accepted on a space-
available basis for both the fall and spring semester. Transfer candidates will be evaluated for
admission based on the record of their college studies. Transfer candidates, with or without
reasonable accommodations, are expected to demonstrate academic readiness at the post-
secondary level by submitting an official college transcript demonstrating a cumulative GPA of
2.5 or above (on a 4.0 scale). A minimum grade of C+ or better is required in the following
prerequisite courses in order for them to be transferred into AIC; courses marked with an asterisk
(*) must have been completed within the last 5 years prior to admission:
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BI101200/1201 * Anatomy & Physiology I w/Lab (4 cr.)

SOC1100 Intro to Sociology

BIO1210/1211 * Anatomy & Physiology II w/Lab (4 cr.)

PSY1401 Introduction to Psychology

B102430/2431 * Microbiology w/Lab (4 cr.)

PSY2450 * Developmental Psychology

ENG1201/1601 English Composition I/Advanced First-Year Composition

MAT2004 * or Biostatistics or Statistics

PSY2302

ENG1202/1602 English Composition II/Advanced First-Year Composition and
Literature

CHE1210/1211 * General Chemistry w/Lab (if applicable)

Nursing Additional Requirements/Guidelines:
Evidence of having successfully completed an introductory chemistry course at the high school
or college level.

For freshmen transfers (spring semester), students must have evidence of having successfully
completed a college level anatomy and physiology or microbiology course.

Number of course withdrawals and/or repeats will be considered in making admission decisions.
Candidates who demonstrate evidence of successfully completing full time college coursework
(minimum of 12 credits/semester) will be given preference in the admission process.

For sophomore status in the nursing program, all of the above courses, except MAT2004 or
PSY2302, PSY2450and CHE1210/1211 must be completed or in progress at the time of
admission. MAT2004 or PSY2302 and PSY2450 may be taken concurrently with sophomore
level nursing courses and must be completed prior to progressing to junior year level in nursing
program. CHE1210/1211 may be completed over the summer prior to the start of AIC classes.

Transfer of nursing courses is evaluated by the Director of the Division of Nursing and requires a
grade of C+ or above (on a 4.0 scale). Nursing courses are only transferable up to and including
first semester junior year.

Current AIC students seeking admission to the nursing program must complete a formal
application process as an internal transfer. Internal transfer applications are reviewed in spring
semesters only for fall admission into the program. It is recommended that all students who are
applying as internal candidates take at least one lab science during their freshmen year.
Additional information on the internal transfer process can be obtained through the Office of the
Dean of the School of Health Sciences located in Courniotes Hall, Room 102.

REGISTERED NURSE (RN) TO BACHELOR OF SCIENCE IN NURSING (BSN)

AIC’s transfer policy for RN to BSN students recognizes the rich academic and professional
experience that RNs have achieved and enables applicants to transfer up to 90 credits of
coursework toward the 120 credits required for the BSN. To be considered for transfer credit,
coursework must have been completed at the time of application. Applicants are to have
completed equivalent numbers of credits and competencies within the general educational
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categories to acquire the total of 90 credits. The competency areas are detailed below and credit
work will be evaluated for achievement on an individualized basis to provide flexibility in
transcript evaluation for the applicant. A total of 30 credits of nursing coursework at AIC is
required to complete the RN to BSN program in addition to any additional general education
credits that may be needed.

General Education completion-total credits required: 45

Scientific Awareness (Anatomy & Physiology I & 11, 12
Microbiology)

Communication 9
Social Awareness 12
Cultural Awareness 6
Quantitative Reasoning 3
Information Literacy 3
Previous nursing coursework 45

RN to BSN Admissions Requirements:
* Official transcript demonstrating completion of an Associate Degree Nursing Program
* GPA - minimum of 2.5 preferred
* and other applicable coursework
* Active RN license

Occupational Therapy

Admission requirements are designed to select qualified students who are likely to successfully
complete this professional program of study. Freshman entrance requirements include a high
school GPA of 2.8 and a minimum of a 950 SAT combined score on math and critical reading or
a 20 ACT combined score. The priority application deadline is December 1st and the preferred
application deadline is February 15th for first time freshmen.

Exceptions to minimum requirements may be made in conjunction with the Dean of the School
of Health Sciences. Meeting minimum admissions criteria is not a guarantee of admission.

Transfer Admission
Transfer applicants must have a minimum GPA of 2.90. The preferred application deadline is
March 15th for transfer students.

The following program requirements must have been completed with a grade of at least B- in
order for them to be transferred into AIC; in addition, courses marked with an asterisk (*) must
have been completed within the past 5 years of admission date.

ENG1200/ENG1201 English Composition

BIO1200/BIO1201 * Human Anatomy & Physiology I w/Lab
COM?2200 Information and Technology
PHY1200/PHY 1210 * Physics of Human Body or equivalent /Physics
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w/Lab

PSY1401 & PSY 1501 General Psychology or General Psychology II

PSY3600 & PSY2450 * Developmental Psychology & Abnormal
Psychology

SOC1100 Introduction to Sociology

MAT2004 or MAT1310 Biostatistics or Statistics in Occupational
Therapy

Current AIC students seeking admission to the Occupational Therapy program must complete a
formal application process as an Internal Transfer. Internal transfer applications are reviewed in
spring semesters only for fall admission into the program. It is recommended that all students
who are applying as internal candidates take at least 1 lab science during their freshmen year.
Additional information on the internal transfer process can be obtained through the Office of the
Dean of the School of Health Sciences located in Courniotes Hall, Room 102.

Physical Therapy

In addition to the college’s undergraduate admissions requirements, physical therapy candidates
should have a high school GPA of 3.0 and have a combined score of 1050 for the critical reading
and mathematics sections of the SAT-1 (generally expected).The priority application deadline is
December 1st and the preferred application deadline is February 15th for first time freshmen.

Exceptions to minimum requirements may be made in conjunction with the Dean of the School
of Health Sciences. Meeting minimum admissions criteria is not a guarantee of admission.

Transfer Admission
Transfer applicants must have a minimum GPA of 3.0. The preferred application deadline is
March 15th for transfer students.

The following core undergraduate PT requirements must have been completed with a grade of at
least “B” in each course in order for them to be transferred into AIC; in addition, courses marked
with an asterisk (*) must have been completed within the last 5 years from date of admission.

B101200/1201 & BIO1210/1211 * Human Anatomy I and II w/Lab

B101400/1401 & BIO1500/1501 * Biology I and II w/Lab

CHE1600/1601 & CHE1700/1701 * | General Chemistry I and Il w/Lab

PHY1600/1601 & PHY1800/1801 * | General Physics I and II w/Lab

MAT2400 * Calculus |

PTR3201 * Physical Therapy Orientation
COM?2200 Information and Technology
PSY1401 & PSY1501 General Psychology I and II

To progress to the professional phase of the Doctorate of Physical Therapy program, once
enrolled in the undergraduate Physical Therapy program at AIC, students must achieve an
overall GPA of 3.2 and a GPA of 3.2 in the core physical therapy requirements noted above.
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Current AIC students seeking admission to the Physical Therapy program must complete a
formal application process as an internal transfer. Internal transfer applications are reviewed in
spring semesters only for fall admission into the program. It is required that all students who are
applying as internal candidates take at least two lab sciences during their freshmen year.
Additional information on the internal transfer process can be obtained through the Office of the
Dean of the School of Health Sciences located in Courniotes Hall, Room 102.
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ADDITIONAL ADMISSION INFORMATION FOR SPECIFIC
GROUPS

FIRST-YEAR/FRESHMAN ADMISSION
Applicants with less than 12 credits of college work are considered for first-time admission.
Students may apply for entrance in either September or January.

The admission decision is based on an assessment of the applicant’s readiness for college.
Among the factors considered are the applicant’s academic record, including the quality of
courses completed and grades earned. Additionally, standardized test results, an optional letter of
recommendation, an optional personal statement and extra-curricular involvement in both school
and community contribute to the decision. The final selection is based on a thorough and
individual review of the credentials presented by each prospective student. Because the
admission process is individualized, the weight of each of these credentials may vary.

SAT-1 or ACT scores for applicants who have been out of high school for more than one year
are waived.

Applicants for admission to the freshman class must be graduates of approved secondary
schools. Recommended college preparatory units (16) include:

4 units English

3 units Mathematics

2 units Laboratory Science
2 units Social Studies

1 unit Foreign Language
4 units Electives

AIC will only admit as a regular student a person who has a high school diploma or equivalent
and has passed the age of compulsory school attendance in the state where the school is located.
Regular students are enrolled in an eligible degree or certificate program.

HOMESCHOOL
Applicants for admission who have completed a secondary school education in a homeschool
setting may be eligible for admission if:
* The homeschool setting is treated as a homeschool or private school under the state law of the
applicants home state, and;
* The student and has obtained a homeschool completion credential, or;
* If state law does not require a homeschool student to obtain a homeschool credential, the student
has completed a secondary school education in a homeschool setting that qualifies as an
exemption from compulsory school attendance requirements under state law.

TRANSFER UNDERGRADUATE ADMISSION
Students with academic records satisfactory to American International College are admitted from
other colleges for fall or spring enrollment. A transfer student must submit official transcripts of
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all work undertaken at all institutions attended after high school, whether transfer credit is
desired or not. This includes any courses that the student has withdrawn from.

TRANSFER CREDIT PoLICY

Students who have earned academic credit at other accredited four-year institutions of higher
education may transfer up to a maximum of 90 credit hours. The actual amount of transfer
credits and specific courses transferred will be determined after the student has been accepted
into a degree program. Such transfer credit will be granted for courses successfully completed
elsewhere only when those courses bear some reasonable relationship to courses in our
curriculum and have been completed with a grade that equates, at a minimum, with our “C”
grade. Some programs, particularly physical therapy, occupational therapy and nursing, require
higher grades in certain courses.

Accepted applicants will be notified of which courses have been accepted in transfer shortly after
being notified of an admission decision. Students who have earned academic credit at an
accredited two-year institution of higher education may transfer up to a maximum of 60 credit
hours. Students who have earned an associate’s degree may transfer credit up to 75 credits for all
courses in which they have received a passing grade. Students enrolled in the RN to BSN
program may transfer up to 90 credits. Students transferring from an accredited two-year
institution wishing to qualify for the bachelor’s degree (with the exception of the RN to BSN
program) will be required to complete a minimum of 45 semester hours of credit work at this
college. Students applying for admission by transfer from an institution not accredited by an
official regional accrediting agency and wishing to transfer credit from such an institution will
have their records evaluated on an individual basis. The registrar and the dean of the school or
the provost will determine the acceptability of transfer credit for which the student is applying.

Students transferring from other accredited colleges are not required to take the SAT.

MASSTRANSFER AND INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM (IGETC)
Students admitted as transfer students who have completed either the MassTransfer Block at a
Massachusetts community college or the IGETC program at a California two year college in an
approved Associate degree program may have the American International College general
education requirements waived, provided the student achieved the minimum of a 2.0 grade point
average. Exceptions may be made for those cases where majors require specific courses that
serve the dual purpose of meeting general education requirements as well as major requirements.
American International College reserves the right to require up to a maximum of an additional
six credits if it is determined that any critical area of the general education requirements is
missing.

REENROLLMENT
Generally speaking, reenrollment at AIC is available to former students who have been away
from study at AIC for less than 4 consecutive terms (not including summers) and meet one or
more of the following criteria:

* Did not return from an approved Leave of Absence at the expected term.

* Did not return from a term under the Excused Withdrawal Policy at the expected term.

*  Withdrew from the College while in good academic standing.
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Former students who wish to pursue reenrollment should complete the Petition for Reenrollment
found on the college’s website by the deadlines listed.

If the application is approved, the catalog year for the declared major will be retained from the
initial term of admission, unless the student chooses otherwise. Additionally, students will be
required to meet with an advisor and outline a plan for academic success for the degree program.
Students are also free to change to a new major at this time.

Students who left under poor academic standing need approval from the EVPAA prior to
consideration. Poor academic standing is defined as a status of Academic Warning or Academic
Probation; furthermore, students are not permitted to elect the Academic Forgiveness option.
Students wishing to return after academic dismissal should consult the policy on readmission to
AIC.

If courses were taken elsewhere, they may be evaluated at the discretion of the college,
according to the current policy on transfer credit.

READMISSION TO AIC
Generally speaking, readmission to AIC is available to former students who have been away
from study at AIC for more than 3 consecutive terms (not including summers) and who meet one
or more of the following criteria:

* Did not return from an approved Leave of Absence

* Did not return from a term under the Excused Withdrawal Policy

*  Withdrew or separated from the College while in good academic standing

* Was not dismissed for disciplinary reasons

* Was dismissed for academic reasons but has attended another institution of higher

education and can demonstrate successful academic performance.

Former students who wish to pursue readmission should contact the Admissions Office before
either the Fall or Spring admissions deadline.

If the application is approved, the catalog year for the declared major will be set to the term of
readmission, potentially initiating new degree requirements. Additionally, students will be
required to meet with an advisor and outline a plan for academic success for the degree program.
Students are also free to change to a new major at this time and have courses from other
colleges/universities evaluated for transfer to the AIC program according to the College’s current
transfer evaluation policy.

Students who were academically dismissed may apply for readmission after 3 consecutive terms
subsequent to the term of dismissal (not including summers). As part of that process students
must provide transcripts from a college/university demonstrating successful academic
performance. A petition for Academic Forgiveness may also be submitted at the student’s
request.
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Students who have earned a bachelor’s degree from AIC and wish to return to AIC for a second
bachelor’s credential should consult the policy on Second Bachelor’s Degrees for more
information.

ACADEMIC FORGIVENESS

Undergraduate, baccalaureate degree-seeking students who are readmitted following more than a
three term consecutive absence from the College may petition to have their cumulative GPA
recalculated from the time of readmission to the College. Students interested in pursuing this
option may find the appropriate form with instructions on the college’s website. Please note:

Upon successful petition:

e Cumulative GPA will be reset to 0.00.

* All prior courses and grades will remain on the student’s academic record and transcript.

* The notation of “Academic Forgiveness” will be recorded on the student’s transcript.

* Courses previously earned at AIC with grades of D+, D, D-, F and NC will not be used
for credit. Credit will be considered for courses with grades of A, A-, B+, B, B-, C+, C,
C-. The department to which a student is returning has final approval of credits that will
count toward graduation. Departments may disallow credits toward graduation for some
older courses.

* Readmitted students electing the forgiveness option may repeat a course one additional
time if they previously exhausted their repeat options for that course under the policy on
Repeating a Course.

* Students who elect this option may not be considered for Valedictorian and Salutatorian;
however they may earn other honors as appropriate and in accordance with academic
standards.

1. Once enacted, the reset GPA cannot be revised.

2. Students are afforded one opportunity for Academic Forgiveness.

3. Students must fill out an Undergraduate Petition for Academic Forgiveness
form and file it with the Dean’s office for their program. If approved, the
Registrar’s Office will be notified and the Advising Center will schedule an
appointment with the student to review the courses which will be included in the
petition as well as any other requirements.

DEFERMENT

In order to defer admission for up to one year, a Deferral of Admission Request form must be
submitted to the Office of Admissions. Each request is reviewed on its individual merits and
deferments are not automatically granted. The Director of Admissions, in consultation with the
admissions counselor, makes the final deferral decision.

To defer, a student must:
* Complete and return the attached Deferral of Admission Request form to the Office of

Admissions, indicating which term (s)he would like to defer to. The maximum length of a
deferral is one year (typically Fall-Fall, Fall-Spring, or Spring-Fall).

* Pay the required non-refundable $200 confirming deposit by the relevant deadline and, if
not already submitted, an official copy of his/her final high school transcript or General
Educational Development (GED) diploma.
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If the deferral is granted, it will:

* Be granted for a specific term.

* Except under exceptional circumstances as described below, be conditional upon the
student not taking any courses at any other colleges/universities. Should an accepted
student take courses elsewhere, the deferral is void and (s)he would need to reapply for
admission to AIC. This includes courses that were taken Pass/No Pass, or courses that
received a “W”.

* Roll forward any merit scholarship the student has already received. However, all other
financial aid is not guaranteed.

Financial Aid:

* Students who defer to the following term must reapply for financial aid by completing the
Free Application for Federal Student Aid (FAFSA) as soon as possible after January 1st
preceding fall enrollment.

* Students who defer from fall to spring semester normally will receive a proportionate
share of their previously granted full-year award.

Information on applying for financial assistance from AIC is available online at
http://www.aic.edu/financialaid/how_to apply.

Deferrals will not be given more than once.

EXCEPTIONAL CIRCUMSTANCES

In rare cases, an accepted student may be presented with an exceptional opportunity to enhance
his/her personal portfolio. This could include a volunteer opportunity, athletic opportunity, or
academic opportunity that requires a student to enroll in coursework at another institution during
his/her deferral. AIC reserves the right to ask for supporting documentation of exceptional
circumstances.

To defer under exceptional circumstances, a student must, in addition to the requirements above:
* Explain the special opportunity being presented to the student in the Deferral of
Admission Request form.
* Submit official transcripts from any college/university attended during the deferral period
at least 30 days prior to the start of class at AIC.

A deferral based on exceptional circumstances will be conditional upon the student maintaining
good academic standing and no history of disciplinary action at any college/university (s)he
attends during the deferral period.

A deferral granted on the basis of exceptional circumstances will not impact the major the
student was accepted into.

Questions about this policy should be directed to the Office of Undergraduate Admissions by
telephone (413-205-3201) or email (admissions@aic.edu).
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INTERNATIONAL ADMISSION

American International College welcomes international students to its campus. The college is
authorized under federal law to enroll non-immigrant students. It is the international students’
responsibility to submit all official records of their academic work and the necessary financial
documentation. Applicants should take care to see that these records are complete. In addition,
they should attempt to provide evaluations of those records when possible to avoid delays in the
application processing.

International students who wish to be considered for admission should provide to the admissions
office the following information:

1. Application for admission and application fee.

2. Official/attested secondary school records, certificates and national examination results. If records
are not in English, an English translation must be provided.

3. Ifapplying for transfer admission, official transcripts must be submitted from all
colleges/universities previously attended. If an applicant attended a college/university outside of
North America, a course-by-course credential evaluation is also required.

4. For applicants whose native language is not English, proof of English proficiency is required. The
most common demonstration of English proficiency is through the Test of English as a Foreign
Language (TOEFL), the IELTs, or SAT-1 results.

5. AIC's minimum qualifying score for the TOEFL is 80 (online). If an international applicant has
not demonstrated English Proficiency through qualifying TOEFL scores, he/she may contact his
admissions counselor to learn about other ways of demonstrating English proficiency.

A Declaration and Certification of Finances is required before an 1-20 can be issued.
International students are strongly encouraged to submit financial documents with his/her
application for admission to improve processing time of immigration documents.

ADVANCED PLACEMENT PROGRAM

Students who have completed Advanced Placement courses in high school may receive some
college credit for work completed if they have taken the appropriate AP examination and earned
a grade of 3, 4, or 5. Official score reports must be sent to the Admissions Office from the
Advanced Placement program. The number of credits granted for achieving a grade of 3 or better
will vary depending on the specific subject.

ENGLISH PROFICIENCY
All students who wish to attend American International College must demonstrate English
proficiency. This can be achieved in the following ways:

Graduating from a secondary school where English was the primary language of instruction;
Demonstrating proficiency on the verbal section of the SAT or ACT;

Achieving a minimum score of 80 (or its equivalent)on the TOEFL

If none of these requirements are met by the student, the student may request an official review
of English abilities by the Vice President of Academic Affairs or Dean of the School to which
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the student has applied. The request should be made to the Director of Undergraduate
Admission, who will coordinate the review.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

American International College understands that the important question is not zow persons
acquired their education, but what education they have. Through the College Level Examination
Program (CLEP), students may take tests to prove that they have the equivalent learning as
taught in a college level course. There are test centers throughout the country. Any matriculating
student at the college is eligible for this program. However, students must complete the last 30
semester hours of credit in residence for any degree at American International College. No grade
may be raised by test results.

There are two types of examinations: general and subject. The general exam may be taken before
or shortly after entrance to college. This is a battery of tests covering English composition,
humanities, mathematics, natural science and social science and history. Subject exams measure
achievement in more than 30 specified undergraduate subjects.

Scores range from a low of 20 to a high of 80. American International College will give credit
for a scaled score of 50 or above. Students should not that certain departments may not accept
CLEP credit to waive major course requirements. Scores older than 5 years will be evaluated on
a case-by-case basis.

INTERNATIONAL BACCALAUREATE (IB)

In recognition of the standards of the International Baccalaureate Diploma Programme and
individual courses taken as part of the IB Program, American International College awards up to
six credits for those IB courses taken at the higher level where a score of 4 or better was earned.
Such credits will be counted toward either general education requirements or as general
electives. A maximum of 30 credits may be granted.

ADULT AND CONTINUING EDUCATION ADMISSION
Non-matriculated Candidates:

* A non-matriculated student is one who takes college credit courses but who has not
applied for formal admission (matriculation) to a degree program. A person who wishes
to register for an undergraduate course without an application for admission may do so.
That person must present documentation of high school graduation or completion of the
General Education Development (GED) program.

* Continuing education students may take up to 15 semester hours of college credit as non-
matriculated students before applying for admission. To become a matriculated student,
one must comply with the admission procedure outlined above.

ADMISSION FOR SECONDARY SCHOOL JUNIORS

This college maintains a special program that permits some students to complete the senior year
of high school and the freshman year of college simultaneously. Secondary school junior
students who have completed their graduation requirements, with the exception of senior English
and a social studies unit, by the end of the junior year, may be eligible for this program. They
must have the unqualified approval of their guidance counselors and school principal and must

48



possess unusual academic ability, as well as the maturity necessary for success in a college
environment.

Approval of the high school officials includes a commitment to award the high school diploma
upon the student’s successful completion of the first year of college work.

VETERAN STATUS

A prospective student who plans to utilize any of the benefits available through the Veteran’s
Administration should obtain a Certificate of Eligibility and Entitlement. This certificate should
be sent to the registrar prior to the student registering for courses for the first time.

AUDITING A COURSE

A student may register for a course as an audit course. No grade is given for audited courses,
however, the course name and number will be listed on the transcript with the designation “AU”.
Audited courses do not apply towards the credits needed for graduation nor do they figure into
the calculation of GPA. Major requirements cannot be met with a course taken on an audit basis.

DUAL ADMISSION
As a qualified applicant to the dual admission program, students are automatically reserved a
seat in one of AIC’s graduate programs while earning their bachelor’s degree. This option
provides several benefits, including:

1. Direct entry into a graduate program

2. No graduate application or application fee is required

3. The graduate admission deposit is waived

4. Preferred housing during graduate phase

Eligibility for dual admission is determined at the time the student is accepted for admission into
the undergraduate program. Each dual admission major is unique and has its own eligibility
requirements throughout the undergraduate experience. Only first-time freshmen are eligible to
apply for dual admission programs in the health professions, but the other dual admission options
are available to transfer students.

Should a student be eligible for a dual admission program, he/she will be notified shortly after
undergraduate admission to the College. He/she will be invited to select the dual admission
program(s) of interest and officially enroll in the dual admission program. The dual admission
program of interest cannot be changed once a student matriculates.

In order to maintain his/her dual admission, undergraduate students must meet minimum
cumulative GPA requirements as stated in his/her dual admission letter. Dual admission students
must also complete all required prerequisites to maintain their admission to the graduate program
of choice. Change of undergraduate major may void dual admission. Dual admission students are
not required to enroll in a graduate program.
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GRADUATE ADMISSIONS
GENERAL INFORMATION

Entrance Requirements and Procedures

Graduate programs are open to individuals with baccalaureate degrees in all academic disciplines
and in some cases a master’s degree, from a regionally accredited four-year college or university.
Unless otherwise specified, eligibility for admission is based upon an individual evaluation of the
applicant’s prior academic record, standardized test scores and cumulative undergraduate and
pre-requisite coursework GPAs as stipulated by each graduate degree program, letters of
recommendation and, if applicable, career performance.

Program specific admission requirements are below. Achieving minimum requirements for
admission is not a guarantee of acceptance.

Characteristics of a Strong Application

The Graduate Admissions Committee considers a holistic approach of each candidate’s
application in assessing their potential to successfully complete the program. Candidates should
have both the ability and desire to thrive within a demanding and stimulating environment.
Qualities sought include: academic preparedness, intellectual curiosity and communication skills.

Application for Admission

An application for graduate admission may be obtained in person from the Office of Graduate
Admissions, 1000 State Street, Springfield, MA 01109, by telephone at (413) 205-3700 or
through email: graduate.admissions@aic.edu., or via our website at:
https://www.aic.edu/apply/graduate-admissions-apply/

How to Apply For Admission

Completed applications, official transcripts for all undergraduate and graduate work, if any,
letters of recommendation and standardized test scores, if applicable, may be submitted as a
single package or by separate cover to: American International College, Office of Graduate
Admissions, 1000 State Street, Springfield, MA 01109.

Admissions Criteria for All Students
Applicants will be reviewed for admission based on the strength of their ability for graduate
study and the receipt of the following documentation. Individuals applying to graduate programs
at AIC are required to submit the following documentation:

* Completed and signed application

* Official sealed transcript(s) of all previous academic work, undergraduate and graduate
* (2) Letters of recommendation (one must be academic)

e Personal goal statement or essay

* U.S. $50 non-refundable application fee
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In addition to the items listed above, there may be additional requirements required for
individual programs. Please refer to specific programs for a listing of additional application
requirements.

Admissions Deadlines
To be considered for admission, applicants are responsible for garnering and submitting all
necessary application materials by the designated graduate program application deadlines.

Many programs offer various entry points and will accept applications for fall, spring and
summer admission. In some instances, the Office of Graduate Admissions employs a “rolling”
admissions deadline whereby admission applications are received throughout the year and up to
two weeks before the first day of classes. However, a few graduate degree programs only accept
applications for fall admission.

Please be sure to consult specific graduate program requirements or refer to our website at
https://www.aic.edu/admissions/graduate-admissions/graduate-admissions-requirements/ for
more information regarding program options and admission requirements.

Transcripts

Official transcripts from all previous academic work, undergraduate and graduate, are required.
International candidates must also submit an official English translation of academic credentials
for evaluation. If you are currently a student, please include your current classes, even if you
have not received your final grades. If admitted, you will be required to submit a final, official
transcript that includes highlights your final grades and degree conferred. All students seeking
entry into graduate programs must submit final transcripts noting baccalaureate degree
conferment prior to enrolling into a graduate program. Official documents must bear the actual
signatures of the registrar and the official seal or stamp of the institution.

Recommendations

Letters of recommendation should come from professors under whom the candidate has studied
or, when appropriate, from supervisors or colleagues with whom the candidate has worked.
Please choose individuals who can provide an objective and frank appraisal of your capacity for
graduate study and your potential for professional success. All recommendations need to be
signed by the referring individual. The standard requirement for graduate admissions is two
letters of recommendation. However, certain graduate degree programs require three letters of
recommendation. Please consult the appropriate graduate degree program for specific details.

Personal Goal Statement

As a graduate degree candidate you must submit a personal goal statement highlighting your
desire to pursue an advanced degree and its benefits to you, both personally and professionally.
The personal statement should be at least one-page, typed, on a separate sheet and submitted
along with the application for graduate admission. Please note that our doctoral programs require
the candidate to submit an essay. Please consult the appropriate doctoral program for specific
details.

51


https://www.aic.edu/admissions/graduate-admissions/graduate-admissions-requirements

Application Fee

Applications must be accompanied by a U.S. $50 non-refundable application fee. An additional
fee may be assessed for the evaluation of official transcripts from colleges and universities
outside of the United States. The candidate will be so notified. Application fees may be waived
at the discretion of the Director of Graduate Admissions.

Acceptance Deposit

Upon acceptance into a graduate program, candidates who intend to enroll are required to send a
non-refundable deposit, amount varies by graduate program, to the Office of Graduate
Admissions, American International College, 1000 State Street, Springfield, MA 01109.
Enrolled students will have their deposits credited to their student accounts. This does not apply
to External Campus Programs.
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ADDITIONAL ADMISSIONS INFORMATION FOR SPECIFIC GROUPS

Graduate Credit Earned Prior to Admission

All master’s degree programs permit the transfer of up to ten semester hours of graduate credit
taken at another college or university for graduate courses that are substantially similar in content
to the degree program courses at the College. Doctoral students wishing to transfer credits taken
at another college or university for courses which are substantially similar in content to the
courses at the College need to consult the appropriate doctoral program for specific details. At
minimum, an earned grade of B or better for the equivalent semester hours of credit is required.
In all of these matters, please consult the appropriate graduate degree program for specific
details.

Qualified students may earn up to ten semester hours at American International College prior to
acceptance into a graduate program, but such enrollment does not constitute or guarantee formal
acceptance into the degree program. Students must complete an admissions application as
appropriate and provide official transcripts and fee’s before proceeding with initial ten credit
non-matriculated coursework. Permission will generally be granted provided the applicant meets
the admission requirements and possesses the necessary background for the desired courses.

Any qualified student interested in taking graduate-level coursework as a non-matriculated
student is encouraged to contact the Office of Graduate Admissions at (413)-205-3700 for more
information.

Dual Admission

Undergraduate students who were granted and accepted admission into a graduate program under
dual admission at the time of their undergraduate enrollment and who currently meet enrollment
guidelines will not be required to reapply through graduate admissions. If, however, they do not
meet the current entry guidelines by the spring semester of their senior year, students will need to
reapply using current catalog admissions policy and guidelines. Please see program requirements
for application details.

Non-Degree Status

An individual, qualified for graduate study, may file for “Non-Degree Status” if he or she desires
to take one or more specific graduate-level courses, but does not plan to follow a graduate degree
program. Permission will generally be granted provided the applicant meets the admission
requirements and possesses the necessary background for the desired courses.

Certificate Students

Students seeking to enroll in a certificate program will be required to apply through the Graduate
Admissions Office. At a minimum, applicants must submit a graduate application for admission
and official transcripts for all undergraduate and graduate work. Certain graduate certificate
programs require additional documentation for admission. Please consult the appropriate
graduate degree program for specific details.

CORI/SORI Screening
Criminal Offender Record Information (CORI)
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Sex Offender Registry Information (SORI)

Prior to being placed or accepted into certain programs that require the student to work directly
with vulnerable populations (such as children, the elderly, or the infirm), or in other fieldwork
experiences at agencies that require such, a student will be subject to a CORI and/or SORI check.
The results of this report may or may not disqualify a student from entering or completing a
program. Specific details and a complete copy of the College policy and the authorization form
are available at the Office of the Provost, Adams Hall.

Financial Aid

We encourage all students to apply for financial assistance when they apply for admission.
Qualified graduate students are eligible to borrow up to $20,500 in student loans to cover tuition
and living expenses. Students who wish to receive aid must complete the Free Application for
Federal Student Aid (FAFSA). Please remember to enter AIC’s code of 002114. In addition,
students must be formally accepted into a graduate program and enrolled for six credits per
semester before financial aid can be awarded to them. International students and students
enrolled in certificate programs are not eligible for financial aid. To learn more about financial
aid, please visit our website at https://www.aic.edu/admissions/tuition-and-financial-
aid/financial-aid/ for more details.

International Students

American International College welcomes international students to its campus. The college is
authorized under federal law to enroll non-immigrant students. It is advised that international
candidates send the completed application with all supporting materials in a single package to the
Office of Graduate Admissions. This approach will result in avoiding delays in the processing of
an application. Please note that international students are not eligible for financial aid.
International students who wish to be considered for admission, must provide the Office of
Graduate Admissions with the following items:

* A completed and signed application;

* Sealed official transcripts of all previous academic work from a regionally accredited
institution. Transcripts from schools outside the United States must receive a course by
course evaluation through a recognized evaluation service. We accept evaluations from
active members associated with the National Association of Credentials Evaluation
Services (NACES) organization (www.naces.org);

¢ Letters of recommendation;

* Personal goal statement or essay

* Declaration and Certification of Finances form;

* Official Test of English as a Foreign Language (TOEFL) or ESL International score for
non-native speakers of English;

e U.S. $50 non-refundable application fee;

* Clinical Observation or Volunteer Experience forms, if applicable

* Proof of licensure, if applicable.

Students whose native language is not English are required to demonstrate English language
proficiency through acceptable TOEFL scores. The TOEFL score is valid for two years from the
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exam date. Applicants will be granted an automatic TOEFL waiver if they have earned an
undergraduate degree in a country whose official language is English.

Deferment

In order to defer admission for up to one year, a Deferral of Admission Request form must be
submitted to the Office of Admissions. Each request is reviewed on its individual merits and
deferments are not automatically granted. The Director of Admissions, in consultation with the
admissions counselor, makes the final deferral decision. To defer, a student must:

Complete and return the Deferral of Admission Request form to the Office of Graduate
Admissions, indicating which term (s)he would like to defer to. The maximum length of a
deferral is one year (typically Fall-Fall, Fall-Spring, or Spring-Fall);

Pay the required non-refundable deposit by the relevant deadline and, if not already submitted,
an official copy of his/her final college transcripts.

If the deferral is granted, it will:

Be granted for a specific term(s).

Except under exceptional circumstances as described below, be conditional upon the student not
taking any courses at any other colleges/universities. Should an accepted student take courses
elsewhere, the deferral is void and (s)he would need to reapply for admission to AIC. This
includes courses that were taken Pass/No Pass, or courses that received a “W”.

Deferrals will not be granted more than once.

Exceptional Circumstances

In rare cases, an accepted student may be presented with an exceptional opportunity to enhance
his/her personal portfolio. This could include a volunteer opportunity, athletic opportunity, or
academic opportunity that requires a student to enroll in coursework at another institution during
his/her deferral. AIC reserves the right to ask for supporting documentation of exceptional
circumstances.

To defer under exceptional circumstances a student must, in addition to the requirements above:
Explain the special opportunity being presented to the student in the Deferral of Admission
Request form; and submit official transcripts from any college/university attended during the
deferral period at least 30 days prior to the start of class at AIC.

A deferral based on exceptional circumstances will be conditional upon the student maintaining
good academic standing and no history of disciplinary action at any college/university attended
during the deferral period. A deferral granted on the basis of exceptional circumstances will not
impact the program the student was accepted into graduate registration
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ADDITIONAL ADMISSIONS REQUIREMENTS FOR SPECIFIC GRADUATE PROGRAMS

SCHOOL OF BUSINESS ARTS AND SCIENCES

Master of Business Administration (MBA)
The MBA program practices “rolling admissions” where admission applications are received
throughout the year and up to the start of the orientation for each cohort.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes
to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director, after which depending on the outcome of the interview and
review of all other application materials, the individual may be granted full or conditional
acceptance into the program.

*Please refer to the Admissions Criteria for All Students for a detailed list of required
application materials

Master of Business Administration in Resort and Casino Management (MBA)

The MBA program in Resort and Casino Management practices “rolling admissions” where
admission applications are received throughout the year and up to the start of the orientation for
each cohort.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes
to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director, after which depending on the outcome of the interview and
review of all other application materials, the individual may be granted full or conditional
acceptance into the program.

*Please refer to the Admissions Criteria for All Students for a detailed list of required
application materials

Certificate of Business Administration (non-degree)

The certificate of business administration program practices “rolling admissions” where
admission applications are received throughout the year and up to the start of the orientation for
each cohort.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes
to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director, after which depending on the outcome of the interview and
review of all other application materials, the individual may be granted full or conditional
acceptance into the program.

*In order to apply and be considered for this program, applicants must submit a
completed and signed application, a $50 application fee, and official copies of all previous
academic work, undergraduate and graduate stating degree conferment.
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Certificate of Resort and Casino Management (non-degree)

The certificate of resort and casino management program practices “rolling admissions” where
admission applications are received throughout the year and up to the start of the orientation for
each cohort.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes
to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director, after which depending on the outcome of the interview and
review of all other application materials, the individual may be granted full or conditional
acceptance into the program.

*In order to apply and be considered for this program, applicants must submit a
completed and signed application, a $50 application fee, and official copies of all previous
academic work, undergraduate and graduate stating degree conferment.

Master of Science in Accounting and Taxation (MSAT)

The MSAT program practices “rolling admissions” where admission applications are received
throughout the year up to the start of each term. Students may start their program in the fall or
spring semester.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes
to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director, after which depending on the outcome of the interview and
review of all other application materials, the individual may be granted a full or conditional
acceptance into the program.

*Please refer to the Admissions Criteria for All Students for a detailed list of required
application materials

Clinical Psychology (MA)
The Clinical Psychology program offers rolling admissions, accepting applications throughout
the year and allowing individuals to begin their studies in the fall or spring term.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes
to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director. Depending on the outcome of the interview and review of
all other application materials, the individual may be granted a full or conditional acceptance into
the program.

*Please refer to the Admissions Criteria for All Students for a detailed list of required
application materials

Forensic Psychology (MS)
The Forensic Psychology program offers rolling admissions, accepting applications throughout
the year and allowing individuals to begin their studies in the fall or spring term.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes

to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director. Depending on the outcome of the interview and review of
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all other application materials, the individual may be granted a full or conditional acceptance into
the program.

*Please refer to the Admissions Criteria for All Students for a detailed list of required
application materials

General Psychology (MA)
The General Psychology program offers rolling admissions, accepting applications throughout
the year and allowing students to begin their studies in the fall, spring, or summer semesters.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes
to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director. Depending on the outcome of the interview and review of
all other application materials, the individual may be granted a full or conditional acceptance into
the program.

*Please refer to the Admissions Criteria for All Students for a detailed list of required
application materials

Certificate of General Psychology (non-degree)
The Certificate of General Psychology program offers rolling admissions, accepting applications
throughout the year and allowing students to begin their studies in the fall or spring semesters.

The program requires an undergraduate GPA of 2.75 or better. In the event an individual wishes
to apply to the program but does not have a 2.75 GPA, the individual will be required to be
interviewed by the program director. Depending on the outcome of the interview and review of
all other application materials, the individual may be granted a full or conditional acceptance into
the program.

*In order to apply and be considered for this program, applicants must submit a
completed and signed application, a $50 application fee, and official copies of all previous
academic work, undergraduate and graduate stating degree conferment.

Doctor of Education in Educational Psychology (EdD)

Candidates must hold a bachelor’s degree in psychology, or a closely related field. Preference
will be given to those who have already proven themselves at the graduate level (i.e., holders of
MA or MS degrees).

This program requires a minimum undergraduate GPA of 3.0, but a GPA of 3.25 is
recommended. In the event an individual wishes to apply to the program but does not have a 3.0
GPA, the individual will be required to be interviewed by the program director; depending on the
outcome of the interview and review of all other application materials, the individual may be
granted a full or conditional acceptance into the program.

Students admitted with a bachelor’s degree will be awarded an MA in Educational Psychology

upon completion of 30 specific graduate credits. These are designated with # in the Curriculum
Components section.
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No more than 33 hours of transfer credit will be accepted from another institution provided that
these are graduate level hours and relevant to specific courses in the doctoral program. Students
may apply any credits earned at the Master’s level in an AIC program provided the courses
match those in the EdD. The student, however, is entirely responsible for the content of the
transferred course(s) in terms of meeting the requirements of the doctoral program in educational
psychology. Accordingly, the student is held solely responsible for the competencies covered by
the course(s) whether such competencies are addressed in other courses, practicums, exams, or
other academic endeavors.

Candidates will be reviewed for admission based on the strength of their ability for graduate
study and the receipt of the following documentation.

* All documentation listed in the Admissions Criteria for All Students section of this
document

* Three letters of recommendation (one must be academic)
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SCHOOL OF EDUCATION

Doctor of Education (Low Residency EdD)

The Doctorate of Education (Low Residency EdD) program offers rolling admissions, accepting
applications throughout the year and allowing students to begin their studies in the fall, spring
and summer trimesters. Decisions are rendered within four weeks of receipt of completed
admissions documents.

The program requires a Masters GPA of 3.0 or better. In the event an individual wishes to apply
to the program but does not have a 3.0 GPA, the individual will be required to be interviewed by
the program director. Depending on the outcome of the interview and review of all other
application materials, the individual may be granted a full or conditional acceptance into the
program.

Candidates will be reviewed for admission based on the strength of their ability for graduate
study and the receipt of the following documentation.

* Three letters of recommendation
* A 6-8 page essay that answers the following questions as they relate to the applicants’
choice of academic concentration and the individualized plan of study in the doctoral
program
o What educational or professional experiences have prepared you for doctoral
study?
What motivates you to pursue doctoral study at this stage of your career?
What are three or four topics of personal, professional and scholarly interest that
would guide the formulation of your degree plan and why are these topics of
importance to you?
What might be a general focus for your dissertation?
Why have you chosen to study in a low-residency, mentored model of doctoral
education?
* All documentation listed in the Admissions Criteria for All Students section of this
document

Doctoral students wishing to transfer credits may be eligible to transfer up to 18 semester credits
taken at another college or university or up to 27 post-master’s credits from AIC for courses
which are substantially similar in content to the degree or courses at the College.

Counseling Psychology (MA)

The Counseling Psychology (MA) program offers rolling admissions, accepting applications
throughout the year and allowing students to begin their studies in the fall, spring, or summer
trimesters.

The program requires a baccalaureate GPA of 3.0 or better. In the event an individual wishes to
apply to the program but does not have a 3.0 GPA, the individual will be required to be
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interviewed by the program director. Depending on the outcome of the interview and review of
all other application materials, the individual may be granted a full or conditional acceptance into
the program.

*Please refer to the Admissions Criteria for All Students for a detailed list of required
application materials

GRADUATE PROGRAMS IN EDUCATION - MEd and CAGS

The M.Ed and CAGS programs practice “rolling admissions” where admission applications are
received throughout the year up to the start of each cohort. Currently we offer eleven cohort
locations throughout the state of Massachusetts providing students with the opportunity to start
their program in the fall or spring semester depending on the location.

Early Childhood Education (MEd and CAGS)
The program requires a minimum undergraduate cumulative GPA of 2.75 or better. Candidates
for the Certificate of Advanced Graduate Study must possess an M. Ed. Or a master’s degree in a
field related to their licensure from a regionally accredited institution. In the event that an
individual wishes to apply to the program but does not have a 2.75 GPA, the individual will be
evaluated by supporting documentation, which may include but is not limited to; GRE scores (if
applicable), last 30 credits of coursework and/or an interview with the program director.
Depending on the outcome of the interview and review of all other application materials, the
individual may be granted a full or conditional acceptance into the program.
Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:

* Completed and signed program agreement form

» Passage of the Communication & Literacy Massachusetts Tests for Educator Licensure

(MTEL) for admission to the licensure track
* Copy of license (if applicable)

*Please refer to the Admissions Criteria for All Students for a detailed list of required application
materials

Elementary Education (MEd and CAGS)

The program requires a minimum undergraduate cumulative GPA of 2.75 or better. Candidates
for the Certificate of Advanced Graduate Study must possess an M. Ed. Or a master’s degree in a
field related to their licensure from a regionally accredited institution. In the event that an
individual wishes to apply to the program but does not have a 2.75 GPA, the individual will be
evaluated by supporting documentation, which may include but is not limited to; GRE scores (if
applicable), last 30 credits of coursework and/or an interview with the program director.
Depending on the outcome of the interview and review of all other application materials, the
individual may be granted a full or conditional acceptance into the program.

Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:
* Completed and signed program agreement form
» Passage of the Communication & Literacy Massachusetts Tests for Educator Licensure
(MTEL) for admission to the licensure track
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» Copy of license (if applicable)
*Please refer to the Admissions Criteria for All Students for a detailed list of required
application materials

International Education (MEd)

The M.Ed and CAGS programs practice “rolling admissions” where admission applications are
received throughout the year up to the start of each cohort. Currently we offer one cohort
location in Cairo, Egypt.

The program requires a minimum undergraduate cumulative GPA of 2.75 or better. Candidates
for the Certificate of Advanced Graduate Study must possess an M. Ed. Or a master’s degree in a
field related to their licensure from a regionally accredited institution. In the event that an
individual wishes to apply to the program but does not have a 2.75 GPA, the individual will be
evaluated by supporting documentation, which may include but is not limited to; GRE scores (if
applicable), last 30 credits of coursework and/or an interview with the program director.
Depending on the outcome of the interview and review of all other application materials, the
individual may be granted a full or conditional acceptance into the program.

Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:

» Completed and signed program agreement form

» Copy of license (if applicable)
*Please refer to the Admissions Criteria for All Students for a detailed list of required application
materials

Educational Psychology (MA)

The Educational Psychology (MA) and CAGS program practice “rolling admissions” where
admission applications are received throughout the year up to the start of the spring term.
Currently the MAEP program is only offered on the main campus in Springfield with the
opportunity to start the program in the spring semester. (Students seeking to continue in the field
of school guidance counseling or adjustment counseling, please see School Guidance Counseling
CAGS or Adjustment Counseling CAGS for further information)

The program requires a minimum undergraduate cumulative GPA of 2.75 or better. In the event
that an individual wishes to apply to the program but does not have a 2.75 GPA, the individual
will be evaluated by supporting documentation, which may include but is not limited to; GRE
scores (if applicable), last 30 credits of coursework and/or an interview with the program
director. Depending on the outcome of the interview and review of all other application
materials, the individual may be granted a full or conditional acceptance into the program.

Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:
» Completed and signed program agreement form
» Passage of the Communication & Literacy Massachusetts Tests for Educator Licensure
(MTEL) for admission to the licensure track
» Copy of license (if applicable)
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*Please refer to the Admissions Criteria for All Students for a detailed list of required application
materials

Middle School Education (MEd and CAGS)

The program requires a minimum undergraduate cumulative GPA of 2.75 or better. Candidates
for the Certificate of Advanced Graduate Study must possess an M. Ed. Or a master’s degree in a
field related to their licensure from a regionally accredited institution. In the event that an
individual wishes to apply to the program but does not have a 2.75 GPA, the individual will be
evaluated by supporting documentation, which may include but is not limited to; GRE scores (if
applicable), last 30 credits of coursework and/or an interview with the program director.
Depending on the outcome of the interview and review of all other application materials, the
individual may be granted a full or conditional acceptance into the program.

Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:

* Completed and signed program agreement form

» Passage of the Communication & Literacy Massachusetts Tests for Educator Licensure

(MTEL) for admission to the licensure track

» Copy of license (if applicable)
*Please refer to the Admissions Criteria for All Students for a detailed list of required application
materials

Secondary Education (MEd and CAGS)

The program requires a minimum undergraduate cumulative GPA of 2.75 or better. Candidates
for the Certificate of Advanced Graduate Study must possess an M. Ed. Or a master’s degree in a
field related to their licensure from a regionally accredited institution. In the event that an
individual wishes to apply to the program but does not have a 2.75 GPA, the individual will be
evaluated by supporting documentation, which may include but is not limited to; GRE scores (if
applicable), last 30 credits of coursework and/or an interview with the program director.

Depending on the outcome of the interview and review of all other application materials, the
individual may be granted a full or conditional acceptance into the program.
Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:

* Completed and signed program agreement form

* Passage of the Communication & Literacy Massachusetts Tests for Educator Licensure

(MTEL) for admission to the licensure track

» Copy of license (if applicable)
*Please refer to the Admissions Criteria for All Students for a detailed list of required application
materials

Moderate Disabilities (MEd and CAGS)

The program requires a minimum undergraduate cumulative GPA of 2.75 or better. Candidates
for the Certificate of Advanced Graduate Study must possess an M. Ed. Or a master’s degree in a
field related to their licensure from a regionally accredited institution. In the event that an
individual wishes to apply to the program but does not have a 2.75 GPA, the individual will be
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evaluated by supporting documentation, which may include but is not limited to; GRE scores (if
applicable), last 30 credits of coursework and/or an interview with the program director.
Depending on the outcome of the interview and review of all other application materials, the
individual may be granted a full or conditional acceptance into the program.

Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:

» Completed program agreement form

» Passage of the Communication & Literacy Massachusetts Tests for Educator Licensure

(MTEL) for admission to the licensure track

» Copy of license (if applicable)
*Please refer to the Admissions Criteria for All Students for a detailed list of required application
materials

Reading Specialist (MEd and CAGS)

The program requires a minimum undergraduate cumulative GPA of 2.75 or better. Candidates
for the Certificate of Advanced Graduate Study must possess an M. Ed. Or a master’s degree in a
field related to their licensure from a regionally accredited institution. In the event that an
individual wishes to apply to the program but does not have a 2.75 GPA, the individual will be
evaluated by supporting documentation, which may include but is not limited to; GRE scores (if
applicable), last 30 credits of coursework and/or an interview with the program director.
Depending on the outcome of the interview and review of all other application materials, the
individual may be granted a full or conditional acceptance into the program.

Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:

* Completed and signed program agreement form

» Passage of the Communication & Literacy Massachusetts Tests for Educator Licensure

(MTEL) for admission to the licensure track.

* Submit proof of teaching for a minimum of one year at the time of application.

* Copy of license (if applicable)
*Please refer to the Admissions Criteria for All Students for a detailed list of required application
materials.

School Leadership (MEd and CAGS)

The program requires an undergraduate GPA of 3.0 or better. Candidates for the Certificate of
Advanced Graduate Study must possess an M. Ed. Or a master’s degree in a field related to their
licensure from a regionally accredited institution.

Candidates will be reviewed for admissions based on the strength of their ability for graduate
study and fulfillment of the following admissions requirements:
* Completed program agreement form
» Passage of the Communication & Literacy Massachusetts Tests for Educator Licensure
(MTEL) for admission to the licensure track.
* Submit proof of teaching for a minimum of three years at the time of application.
* Copy of license (if applicable)

64














































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































PTR7650: Pediatric Patient Management (4)

This course integrates knowledge from core curriculum courses as it relates to normal
development and pediatric disorders. The course will examine the clinical decision making
process involved in pediatrics with regards to musculoskeletal, neurological, cardiopulmonary
and neonatal impairments. The student will be knowledgeable in the tests, measures and
examination, evaluation and intervention strategies as described in the Guide to Physical
Therapy Practice. The student will explore evidence-based medicine for further investigation of
the efficacy of physical therapy outcome measures in pediatrics. The student will recognize and
internalize the psychosocial impact on children and families with disabilities. A variety of
learning experiences will be provided to develop critical thinking skills. PREREQUISITE:
Successful completion of all previous coursework

PTR7651: Pediatric Patient Management Laboratory (0)

This laboratory experience supplements PTR 7650 with observation of pediatric patients,
pediatric handling techniques and intervention strategies. PREREQUISITE: Successful
completion of all previous coursework

PTR7660: Musculoskeletal Patient Management III (4)

This course requires integration of material previously learned in Gross Anatomy, Kinesiology
and the Patient Management and Clinical Medicine series. The focus of this course is on
advanced examination and intervention skills for the patient with spinal and TMJ
musculoskeletal impairments with an emphasis on evidence-based practice. Interventions will
include muscle energy techniques, mobilization, manipulation as well as therapeutic exercise and
patient education. Teaching methods for this course will include lecture, discussion, lab
experience, on-site ergonomic analysis, patient demonstrations, case studies, student
presentations and online lectures and discussions. PREREQUISITE: Successful completion of all
previous coursework

PTR7661: Musculoskeletal Patient Management III Laboratory (0)

This laboratory experience supplements PTR 7660 with practice of musculoskeletal examination
and intervention techniques specific to the spine and temporomandibular joint.
PREREQUISITE: Successful completion of all previous coursework

PTR7730: Scientific Inquiry V (1)

Scientific Inquiry V is the culminating course in the scientific inquiry sequence. Students
participate in faculty supervised independent study with the goal of completion and
dissemination of a capstone project in the form of a clinical case report. Students identify,
research and document a clinical case that has not already been reported in scientific literature.
Students submit a manuscript, create a poster, prepare and present a platform presentation and
disseminate their capstone projects with the college and local community. PREREQUISITE:
Successful completion of all previous coursework

PTR7736: Clinical Education III (12 Weeks) (10)

Clinical Education III is the culminating clinical education experience. The assignment will be
40 hours/week for a 12 week period. The student will demonstrate entry level skills and
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knowledge necessary to enter into the professional practice of physical therapy upon completion
of this course. PREREQUISITE: Successful completion of all previous coursework

SPEECH LANGUAGE PATHOLOGY

SLP1010: Human Communication and Disorders (3)

This course provides an introduction to the field of communication sciences and disorders
including language, speech and hearing. Normal development and basic anatomy relevant to
each of these areas will be discussed along with an overview of disorders of speech, language
and hearing. Additional topics related to scope and practice of the profession, assessment
overview, therapy overview, augmentative/alternative communication, sign language, etc. will be
discussed. PREREQUISITE: NONE

SLP1050: Multicultural Issues in Language (3)

This course provides an introduction to culture and awareness of the diversity among cultures
within our own society. Definitions of race, culture and ethnicity are discussed as well as the
various cultures found within the United States. The history of immigration and the impact on

the United States will be explored. In addition, communication and basic language development
between English and non-English speaking cultures will be addressed. PREREQUISITE: NONE

SLP2010: Normal Speech and Language Development (3)

This course focuses on the acquisition of speech and language in children and the continued
development of language over the life span and will include the biological basis of language,
models of language development and the structure of language systems. PREREQUISITE:
PSY2450

SLP3010: Speech-Language Disorders in the Educational Setting (3)
Study of the implications of a broad range of speech and language disorders on learning and
academic performance which will include language processes that are related to literacy

acquisition. Assessment and service delivery models in the educational setting will also be
addressed. PREREQUISITE: None

SLP3050: Clinical Methods (3)

This course presents an introduction to clinical issues in providing services to persons with
communication impairments. Case management, documentation, assessment and therapy
principles as well as professional responsibilities and ethics are addressed. PREREQUISITE:
None

SLP3099: Practicum (3)

This practicum allows the student to apply concepts and theories learned in previous classes via
observation of assessment and therapy sessions in a variety of educational and clinical settings.
Where permissible and practical, students will have the ability to participate in supervised
speech, language and hearing interventions. PREREQUISITE: All courses in SLP sequence

411



SOCIOLOGY

SOC1010: Introduction to Anthropology (3)

This course presents the fundamentals of anthropology. Both physical and cultural
anthropological perspectives will be utilized. A holistic focus will be on the intersection of these
two perspectives as they attempt to explain human social behavior. Main topics related to the
role and results of natural selection include: territoriality, food acquisition, aggression, gender
roles, marriage, reproduction, religion, socialization strategies and child rearing.
PREREQUISITE: None

SOC1100: Introduction to Sociology (3)

This course is designed to acquaint the student with working knowledge of the concepts used by
sociologists and with the well-established generalizations in the field. Topics include
socialization, primary groups, stratification, population and bureaucracy. This course is a
prerequisite for all other sociology courses. PREREQUISITE: None

SOC1400: Social Problems (3)

This course examines what makes a social problem and an analysis of present areas of tension
and social maladjustment, especially those associated with recent rapid social changes.
PREREQUISITE: SOC1100

SOC1610: Complex Organization (3)

This course explores the operation and structure of complex organizations and bureaucracies.
Particular emphasis is placed on corporations, government agencies and educational institutions.
PREREQUISITE: SOC1100

SOC2400: Crime and Delinquency (3)

The extent and types of crime and delinquency in contemporary society and the criminologist's
contribution to the analysis of causal factors are examined and discussed. PREREQUISITES:
SOC1100, SOC1400

S0OC2410: Deviance and Social Control (3)

This course introduces the sociological perspectives of deviant behavior, including social control
theory, social disorganization theory, anomie theory, labeling theory and conflict theory.
Scientific research on such deviant behaviors as prostitution, pornography and drug use will be
examined. Governmental deviance, corporate deviance and police deviance and the cost of these
forms of deviance to society are explored. PREREQUISITES: SOC1100, SOC1400

SOC2420: Sociology of American Institutions (3)

This course focuses on the creation and maintenance of social institutions and the ways in which
these congeries of organizations and structures shape human relations and experience. Particular
emphasis will be placed on the educational system, government, the family, religion, the
economy and the media. PREREQUISITE: SOC1100, SOC1400
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SOC2430: Marriage and the Family (3)

An examination is made of the family as a major social institution and how family forms and
roles vary across cultures. Topics include: ethnic and social variations in structure, single-parent
families, parent-child interactions, non-traditional marriages and domestic violence.
PREREQUISITE: SOC1100, SOC1400

SOC2600: Class, Status and Power (3)

This course is an in-depth exploration of the causes and consequences of social class inequality
in the United States. Emphasis will be placed on an analysis of the multiple ways in which social
and economic inequality operates to provide power and privilege to certain segments of society.
The effect of social class inequality on racial and gender inequality is also considered.
PREREQUISITE: SOC1100, SOC1400

SOC2621: Sociology of Aging (3)

Social aspects of aging over the life span will be discussed. Age-related changes, role transitions
and outcomes of increased longevity will be presented. Special topics include: race, ethnicity,
retirement, access to healthcare, long-term care, as well as death and dying. PREREQUISITES:
SOC1100, SOC1400

SOC2631: Sociological Research Methods (3)

A study 1s made of methods used in sociological research with special emphasis on measurement
and data collection. Time will also be devoted to the interview, questionnaire and recent
sociological studies. PREREQUISITES: SOC1100, SOC1400, sophomore standing

SOC2643: Sociology of Organizations and Occupations (3)

This course examines the development and functioning of bureaucratic organization including
both formal and informal aspects. The sociology of work will also be discussed with emphasis on
occupations and professions and their performance expectations within the organization.
PREREQUISITES: SOC1100, SOC1400

SOC2650: Sociology of the Third World (3)

The course will cover the social systems of former colonial nations in Africa, Asia and the
Caribbean. Emphasis will be placed on their changing institutions: political, economic,
educational and social as influenced by colonialism. PREREQUISITES: SOC1100, SOC1400

SOC2800: Classical Sociological Theory (3)

The student will study the outstanding theorists in the development of sociological thought.
Special attention will be given to the works of Durkheim, Marx and Weber. Upper division
students. PREREQUISITES: SOC1100, SOC1400, sophomore standing

SOC3243: Race and Ethnic Relations (3)

This course is an intensive study of selected ethnic and racial groups and subcultures in their
structural and cultural aspects. Students will study how these affect their lifestyles in relation to
dominant groups within the social system. Both classical and contemporary models of minority-
dominant relations will be considered for their relevance toward an adequate understanding of
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contemporary social systems. PREREQUISITES: SOC1100, SOC1400, junior standing or by
permission of the instructor

SOC3430: Sociology of Religion (3)

This course examines the impact of religion in American life, the changing religious landscape,
profiles of America's religious groups, trends in individual religious commitment and the
relationship between religion and politics in the U. S. PREREQUISITES: SOC1100, SOC1400 ,
junior standing or by permission of the instructor

SOC3440: Sociology of Health and Illness (3)

Societal expectations and reactions to health and illness in the United States will be examined.
Institutions and current provider systems will be described. Discussion will center around the
concept of the sick role and the reciprocal statuses (medical and allied health professions)
involved. Alternative health options will also be discussed. PREREQUISITES: SOC1100,
SOC1400, junior standing or by permission of the instructor

SOC3630: Gender and Society (3)

This course presents a sociological analysis of the status of women after the Women's Liberation
movement. Special emphasis on roles, work, family, education and goals women have set for
themselves not only in the United States but in other societies as well. PREREQUISITES:
SOC1100, SOC1400, junior standing or by permission of the instructor

SOC4894: Directed Study (3)

Selected topics, chosen in accordance with the student's interests and background, are analyzed
in depth. PREREQUISITES: Sociology major or minor, junior standing or by permission of the
instructor and approval of the department chair

SOC4899: Internship in Sociology (3)

The object of the internship program is to give the student practical experience in a social
agency, business, organization, or institution. Intern assignments will be made in keeping with
the student's future vocational plans. Coursework includes related readings, maintaining a journal
and a final paper summarizing the internship experience. Credits awarded will be determined by
instructor and department chair. PREREQUISITES: Sociology major or minor, junior standing
or by permission of the instructor and approval of the department chair

SPANISH

SPA1100: Spanish for Health Professionals (3)
This course provides students with a basic knowledge of the terms and expressions used in the
field of health care. PREREQUISITE: None

SPA1201: Elementary Spanish and Culture I (3)

This is a basic course for students who have had little or no experience with the Spanish
language. The course includes drills in pronunciation, elementary conversation, grammar and
writing and the use of a cultural approach text. This is a comprehensive language course teaching
the four skills of reading, writing, speaking and listening. PREREQUISITE: None
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SPA1202: Elementary Spanish and Culture II (3)
This course is a continuation of SPA1201. PREREQUISITE: SPA1201 or permission of the
instructor

SPA2211: Intermediate Spanish I (3)

The course will examine more complex grammatical/structural aspects of Spanish with expanded
opportunities for listening, speaking, reading and writing practice. PREREQUISITE: SPA1202
or permission of instructor

SPA2212: Intermediate Spanish II (3)
This course is a continuation of SPA2211. PREREQUISITE: SPA2211 or permission of
instructor

SPORTS AND RECREATION MANAGEMENT

SRM1600: Management of Sports Industries (3)

Examines the principles and foundations of sports management and how the concepts of
planning, organizing, leading and controlling apply to the sport enterprise. The focus is on the
application of core management principles, including ethics, to provide a basis for understanding
the development and oversight of sport organizations and for addressing current management
issues facing this industry. PREREQUISITE: MGT1400

SRM2600: Event and Facility Management (3)

Examines the history of facility management and modern issues facing facility managers. The
focus is on the application of management skills as applied to arena, stadium and event
management. The course examines the requisite skills to run a facility, including understandings
on management theory, facility operations, marketing, budgeting and legal considerations.
PREREQUISITE: SRM1600

SRM2800: Programming Human Services (3)

This course studies the effectiveness of programs and explores how programs are developed to
achieve positive social change. The human service areas of application would include criminal
justice, sports and recreation management, psychology and sociology. PREREQUISITE:
SRM1600

SRM2801: Sporting Goods Industry (3)

Examines the principles and foundations of the sporting goods industry. The focus is on the
history, the current structure and the current challenges facing the industry. The students also
gain an understanding of the role of vendors in the industry as well as learning about the
channels of distribution, an understanding of how products are marketed in the sporting goods
industry, the financial dimensions of the sporting goods industry and an appreciation for the
growth of e-commerce in the sporting goods industry. PREREQUISITE: SRM 1600

SRM2850: Communication in Sport (3)

This course will provide the student with an understanding of the sports communications
industry. This course will cover the history and evolution of sports communication, the varying
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and expanding methodologies of sport communications (covering print, electronic and online
media resources), understanding the importance of advertising and public relations, and the role
they play in the media, sociological and legal aspects of sport communication, as well as careers
in this sport communication and media industry. This course builds on and enhances skills
learned in the introduction to Sports Management course and serves to compliment topics
introduced in other courses such as Sports Law, Sports Economics and Facility Management.
Note: Communication does offer a course in sports writing (COM3410), but it does not capture
any of the other areas of sport communication, which are far more significant in today's sports
industry. Additionally, COM3410 does not address any aspects of available careers or the
evolution of communications. PREREQUISITE: SRM1600

SRM3203: Sports Psychology (3)

Examines psychological theories and research related to sport and exercise behavior. The course
is designed to introduce students to the field of sport and exercise psychology by providing a
broad overview of the major topics in the area. Students work to increase understanding of how
psychological factors influence involvement and performance in sport, exercise and physical
education settings and to increase understanding of how participation in sport, exercise and
physical education influences the psychological makeup of the individuals involved.
PREREQUISITE: Junior/Senior status

SRM3210: Sport Marketing (3)

Analyzes the application of marketing, promotion and public relations principles to sport
industries. Explores issues in marketing of the sport enterprise, sport-related programs and
facilities, products and services. Focuses on marketing sports as a commercial proposition and on
relating sports as a support tool in the marketing of non-sport related products and services.
Addresses the unique challenges and new trends in sport marketing. PREREQUISITE:
MKT1450

SRM3211: Legal Issues in Sports and Recreation Management (3)

This course analyzes the legal principles and issues involved in the field of sports and recreation
management. It explores tort liability, negligence and product liability, constitutional law, labor
laws, personal freedom and individual rights, discrimination issues, due process and risk
management. PREREQUISITE: Junior/Senior status

SRM3212: International Aspects of Sports Management (3)

This course analyzes the evolving nature of the global sports and recreational business
environment with special focus on major events such as the Olympics, World Cup and Formula
One. Integration of markets, regulatory institutions and policies and cultural factors are examined
as driving forces as well as foreign entry strategies and operational decisions in the growth of
sports throughout the global economy. PREREQUISITE: Junior or Senior status

SRM3401: Sport Finance and Economics (3)

Examines the application of financial methods and economic analysis to the sport enterprise.
Focus is on understanding the sport organization as a business model. Techniques of labor
economics are applied to the market for sport talent. Uses the tools of finance to assess the
economic viability of sport enterprises - ratio analysis, return of investment, capital budgeting,
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taxation and cash flow and revenue enhancement through ticket sales, sponsorship and licensing.
PREREQUISITE: ECO1401 and/or ECO1402, at least Sophomore status

SRM4090: Current Issues in Sports Management (3)

This course deals with topics that are in the forefront of concern for managers in the sports
industry. Among the topics covered are: events management, security issues (terrorism and
crowd control), selection and compensation of key player, technical and administrative
personnel, community standards and public policy, behavior and conduct of players and
spectators. The course makes extensive use of case studies, guest speakers and field trips to
major sporting sites in New England. PREREQUISITE: Junior or Senior status

SRM4899: Sports and Recreation Management Practicum (3)
Internship in sports and recreation management. PREREQUISITE: Junior or Senior status, a
student in the Sports and Recreation Management major or minor

SOCIAL WORK

SWK2401: Introduction to Social Work (3)

This course studies the development of modern theory and social work methods in the various
fields of social work, including case work, group work and community organizing.
PREREQUISITES: SOC1100, 6 hours of psychology or permission of instructor

SWK3201: Social Case Work (3)

A primarily experiential and social work course for those seriously considering social work
careers. Major topics covered include methods and techniques used in social casework, the
interviewing process, role-playing and casework within the agency setting. PREREQUISITES:
SWK2401, SOC1100, 6 hours of psychology or permission of the instructor

SWK3460: Social Work-Child Welfare I (3)

This course will focus on the knowledge, methods and skills of social work practice in the field
of child welfare. It will provide an overview of the current children's welfare system services and
practices. Students will explore and analyze the impact of services and practices on the child and
family. In addition, students will examine the historical trends in services to children and their
families within the framework of supportive, supplemental and substitute services that have
evolved over time as part of the service structure in child welfare. While recognizing the impact
of impoverishment, changing family structures and other aspects of pressures on contemporary
family life, attention will be given to social work approaches that encourage parenting strengths
and home-based intervention options as preventive strategies in child welfare services.
PREREQUISITES: SOC1100, SWK2401, SWK3201, junior standing or permission of instructor

SWK4899: Internships in Social Work (3)

The object of the internship program is to give the student practical experience in a social
agency, business, organization, or institution. Intern assignments will be made in keeping with
the student's future vocational plans. Coursework includes related readings, maintaining a journal
and a final paper summarizing the internship experience. Credits awarded will be determined by
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instructor and department chair. PREREQUISITES: SOC1100, SWK2401, SWK3201, Junior
standing, or permission of the instructor and department chair

THEATER

THR1400: Introduction to Theater (3)

This course introduces students to theater as an interdisciplinary, collaborative art. Students will
read and analyze plays from varied periods of theater history. The course content includes study
of the art, craft, business and historical roots of drama, as well as theaters relationship to the fine
arts. Students will attend the Fall or Spring play and write a formal theatrical critique and
whenever possible will attend outside theatrical productions. Over the course of the semester
students can expect to engage in a number of group projects including re-writing a scene from a
classical play in their own contemporary vernacular and writing a short play using only three
words. PREREQUISITE: None

THR1420: Fundamentals of Acting/Acting I (3)

This course introduces students to the study and practice of acting for the theater. They will
acquaint themselves with physical and vocal warm up activities to harness and understand of the
actors body. Students will read plays and will develop one monologue and one scene over the
course of the semester from one of the plays read. Students will engage in acting exercises to
enhance focus, clarity of thought, a better understanding text, a better understanding of objective
driven action and vocal and physical transformation and character development. For each
character played students will create a character biography and character journal prior to final
performance of scene and monologue. This course also provides a space in which students can
harness skills in public speaking, development of confidence and poise and focus in any given
situation. PREREQUISITE: None

THR1430: Theater Workshop I (1)

Theater Workshop I is the first of three courses under the theater workshop designation. This
course is an introduction to the play development process. Students can assume the duties of an
actor, crew technician, crew costumer and crew props master. Students will be encouraged to
work out of their areas of interest to work instead in the areas they know little about. As this
section of Theater Workshop is meant for the student who is newly engaging theater each student
will be working as an assistant and or supporting player in the process. This course is structured
like a crew and company at a professional theater in that hierarchy is of great importance. There
will be a lead in each area of study and the students in Theater Workshop I will assist and or
apprentice under the more experienced theater students. In addition to other assigned work each
student will write a formal evaluation of their work at the end of the semester. Students can take
this course for 1, 2, or 3 credits depending on their credit load that semester. Each students work
hours in the course will correlate with the credit(s) they are taking. Students can take this course
for up to three credits. PREREQUISITE: None

THR2420: Styles of Acting/Acting (3)

This course is the second course in the acting curriculum. The focus of this course will be on the
identification and study of the varied styles of acting. We learn in Fundamentals of Acting the
importance of focus, center, objective driven action, understanding of text, the relationship
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between the voice and the body, improvisation and transformative tools for character
development. In this course we will study the varied styles of acting including but not limited to,
Kabuki, Commedia, Poetic Realism, Realism, Absurdist etc. We will dive into world theater
styles and acting for the theater by watching video of actors training in such areas and engaging
in some of the same exercises and assignments they do. We will write about such styles and
debate the relevance or lack of relevance and how an actor can adapt to changing styles of
performance. One major project will be assigned at the end of the semester and will culminate
with the performance of a monologue or scene from one of the plays we have read in class in one
of the styles studied in the course. The performance will be accompanied by a written
explanation of the student process in developing the performance and a self-evaluation of their
work. PREREQUISITES: THR 1420, Sophomore standing

THR2430: Theater Workshop II (1)

Theater Workshop 11 is the second of three courses under the theater workshop designation. This
course is an intermediate course and is meant for students who have taken Theater Workshop 1.
Students can assume a larger role in the production in terms of the hierarchy of theatrical
production. Students can work as an actor, technician, asst. stage manager, publicity director,
asst. costumer, assistant lighting designer or light board operator, props master, or dramaturg
(theatrical researcher). Students will be expected to lead by example for the students involved in
Theater Workshop I and will develop work that is reflective of their level of understanding of the
subject and their professional title. In addition to other assigned work each student will write a
formal evaluation of their work at the end of the semester. Students can take this course for 1, 2,
or 3 credits depending on their credit load that semester. Each students work hours in the course
will correlate with the credit(s) they are taking. This course can be taken multiple times up to 3
credits. PREREQUISITE: THR 1430

THR2500: Scene Study (3)

This course is the study of scene development and text analysis for the actor. Students read six
plays over the course of the semester and chose a scene to work on from each play assigned.
Students will engage in conventional and non-conventional scene development and analysis
while intensely studying subtext, hidden meanings and character background. There will be
many written and research based assignments related to each character developed. Students will
harness a deep understanding of how a scene is conceived of, written and performed with a
scholarly knowledge of the text and its origination. PREREQUISITES: THR1420, Sophomore
standing

THR2600: Movement for the Actor (3)

This course focuses on the development of each students understanding of their own body as
performers. This course can be taken by actors, dancers, students interested in physically
harnessing their center and athletes looking to improve upon their ability to exhibit focused and
graceful action on the field. Students will learn how to harness energy and sustainability while
engaging in physical theater exercises that focus on the brain body connection. Students will read
texts and articles focused on specific movement styles and will engage in physical exploration of
these styles furthering their understanding of each styles purpose. Students will develop
movement topographies and an understanding of stage combat and will journal about their
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experiences. An attempt is made to bring in a movement based theater company for workshop
training. PREREQUISITE: THR1420

THR2610: Costume Design (4)

In this course, comprised of both lecture and laboratory, students will learn the fundamentals of
costume, hair and makeup design for the stage. Students will learn techniques for stage make up
and wig design, how to design costume sketches and the techniques necessary to design and
build a garment. Students will also learn costume history, the importance of costumes and make
up and how they serve contemporary productions. Students will learn all aspects of caring for
and storing costumes and how to organize the dressing room for productions. Final projects will
include make up plots, styling wigs and building a garment for the department production.
Students will also learn how to develop a portfolio of their work. PREREQUISITE: THR 1430

THR2611: Costume Design Laboratory (0)

THR2620: Play Production (4)

This course is the fundamental technical theater course in the theater arts curriculum. There is a
lecture and lab component to this course and students should be prepared to work hard as both
scholars and crew members. During lab time student will learn how to correctly use tools and
saws, develop a theatrical flat, paint sets using various techniques, recognize the basic parts of a
lighting instrument, rig lighting, gel lighting, design a set and create a set model. Students will be
introduced to the basics of set, light and sound design while learning about the history of
technical theater and how spectacle can be used most effectively. Students in play production
will use their skills to develop the set, lights and sound for the theatrical production that
semester. In conjunction with students in the theater workshop courses Play Production students
will lead the development of spectacle for the play. PREREQUISITES: THR1400, THR1402,
THR 1430

THR2621: Play Production Laboratory (0)

THR3200: Voice and Articulation (3)

This basic voice and articulation course and accompanying lab is designed to help students
improve their speaking voice both onstage and in professions such as teaching, management,
marketing, public relations and law just to name a few. In this course, students will gain an
understanding of vocal health and the physical demands placed on the vocal apparatus. Content
covered will include the Linklater Vocal Warm Up, study of The International Phonetic Alphabet
and basic dialect (accent training). Students will develop the tools needed to recognize and start
to deal with their own individual vocal challenges including sustainability and moving beyond
impediments of all kinds. PREREQUISITE: THR1420

THR3210: Theater History I (Ancient Greeks-1750) (3)

This course is a history of theater course and will focus on the time periods of Ancient Greece
through to 1750. Students will read plays from each era of theater history studied and will
research the life of work of each playwright read. There is a strong lecture component to this
course coupled with a written assignment for each play assigned. There will be an exam for each
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section of the course material divided by period and will culminate with a major research based
project at the end of the course. PREREQUISITES: ENG1201, THR1400

THR3430: Theater Workshop III (3)

Theater Workshop III is the third of three courses under the theater workshop designation. This
course is an advanced course and is meant for students who have taken Theater Workshop I and
II. Students can assume roles in the leadership in the production including working as the set
designer, costume designer, stage manager, publicity director, lighting designer, make up
designer and upper level acting student. Students will be expected to lead by example for the
students working with them making up their crews and apprentice groups. Students in Theater
Workshop III must be prepared to take on leadership roles that give them the opportunity to
experience the level of work and commitment needed to perform such duties in the real world of
the professional theater. Students in this course must also have a focus in terms of their area of
study within the course and it must correlate with something they have worked with in the past in
the other theater workshop courses. PREREQUISITE: THR2430 or permission of the instructor

THR3610: Theater History II (1750 - Present) (3)

This course is a history of theater course and will focus on the time periods of 1750 through to
the present time. Students will read plays from each era of theater history studied and will
research the life and work of each playwright read. There is a string lecture component to this
course coupled with a written assignment for each play assigned. There will be an exam for each
section of the course material divided by period and will culminate with a major research based
project at the end of the course. PREREQUISITE: ENG1202

THR3820: Dramaturgy (3)

This course is based on theatrical research of dramaturgy. If a student has an interest in theatrical
research and would like to serve as the dramaturg for a production on campus they will be
instructed to take this course in theatrical research. Students will learn the basic approach to
theatrical research and why it is integral to ensure a scholarly theater production. The course will
focus on the development of the dramaturg's writing skills and formation of a dramaturgical
notebook. PREREQUISITES: Junior or Senior status and permission of the instructor

THR3830: Stage Management (3)

This directed study course is based on the development of stage management skills. If a student
has interest in working as a stage manager they will be instructed to take this one credit course.
Students will learn to develop a stage managers box of tools as well as a stage managers prompt
book including any and all information about the production being worked on. Students will
learn to develop necessary forms for auditions, actor biography and production meeting minutes
as well as rehearsal report notices. Sections focusing on how to work with challenging actors and
crew members will be offered as well as how to work with directors and designers of varied
style. PREREQUISITES: Junior or Senior status and permission of the instructor

THR4610: Theater and Society (3)

This course is a theory based course and will focus on the relationship theater shares with the
society. As theater reflects the world we live in, we must as theater artists take an interest in our
communities. We will study the work of Augusto Boal, The Living Theater, The GLBT,
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Women's and Black Theater Movements. Students will be assigned readings and will research a
theater and society movement. There will be a major final research project assigned that will be
presented to the class. The course will culminate with the class volunteering at a local school and
will offer ensemble and community building workshops to students. There is an attempt made to
bring in a guest theater artists to engage students in discussion of their work as a socially
conscious theater artist. PREREQUISITES: ENG1202, THR1400

THR4810: Directing (3)

This course is focused on the fundamentals of directing for the theater. This culminating
experience should be taken during a student's senior year. The basic fundamentals of directing
will be covered including staging, styles of directing, history of directing, text analysis, scene
study, directing theory, working with actors and development of a prompt book. Students will
choose one scene to direct for the mid-term exam and a one act play that they must direct as part
of a one act play festival that will culminate at the end of each semester in which this course is
offered for a final exam. Students will be given examples of each major fundamental and will be
given multiple writing and reading assignments. There will also be a series of workshops during
class time that will engage students in physical development of stage pictures and will allow
them time to rehearse their approach to actors in the formal rehearsal process. Student actors can
be used from the Fundamentals of Acting and Styles of Acting courses. PREREQUISITES:
THR2420, THR2500, THR2430, Senior standing

THR4899: Theater Arts Internship (3)

One of the assets of the theater program is our close relationship with area arts organizations and
professional theaters that provide internship opportunities to our students. These internships will
be production based and will include work in the following areas: acting, directing, stage
management, costume, light, sound and set design, theater administration and casting. Theater
arts majors will be required to take 6 credits of professional learning experience in theater.
Students will take this course one as a junior and once as a senior. Students will document their
professional learning experience though daily journals and three written self-evaluations. This
course can only be taken with the pre-permission of the department chair and approval of the
dean of the School of Arts and Sciences. PREREQUISITE: Senior status

VISUAL AND DIGITAL ARTS

VDA1800: The Vital Basics: Drawing, Painting and Sculpture (3)

Students will learn the principles and elements of art through various media, such as drawing,
painting and sculpture. They will learn techniques and processes to capably and inventively
translate ideas into form. Students will also employ the stages of the artistic process to develop
creative problem solving skills. A vocabulary for participating in critiques will be introduced.
Topics include: color, form, space, line, pattern, rhythm, balance, perspective and abstraction.
PREREQUISITE: None

VDA2000: Business Know-How for the Entrepreneur (3)

For individuals who may spend part of their careers doing freelance work, starting a business or
other entrepreneurial ventures, this course lays out the fundamentals of working on your own.
Principles of sole proprietorship accounting will be covered, including units on taxes, profit/loss
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statements, contracts, negotiating and inventory management. Effective traditional and social
media marketing practices are covered as well. The importance of networking, both new school
and old school, is emphasized, along with no-cost/low cost guerilla marketing techniques.
PREREQUISITE: None

VDA2210: Digital Storytelling (3)

Students will learn how to communicate multilevel stories of a place, moment, person or time by
creating multimedia projects. Working with text, still photography, video, music and audio,
students will create digital stories and post them online. Students will combine timeless art
principles (including viewpoint, composition, light, angle and setting) with literary fundamentals
(such plot diagramming and character development) to create modern video projects.
PREREQUISITE: None

VDA2300: The Art of Advertising (3)

The course examines the vital role of art in advertising. Students will undertake a
multidisciplinary study, approaching the topic through the lenses of history, psychology, art and
culture. Combined with studying these general categories, students will create profiles of notable
individuals who have put the "art" in advertising. PREREQUISITE: None

VDA2613: Graphic Design 1 (3)

In this introductory class, students with learn graphic design production skills. A focus will be on
developing proficiency with the industry standard software tools of InDesign, Illustrator and
Photoshop. Students will learn the fundamentals of designing communication materials,
including: how to effectively convey a message whether with typography, images or symbols.
Logo design and branding will be covered. Students will create communications pieces that
benefit the AIC community. PREREQUISITE: COM1410

VDA2620: Animation (3)

Students will be introduced to the history and foundations of animation, both 2D and 3D. Using
traditional materials in conjunction with digital technologies, students will create web-ready
animation projects. PREREQUISITE: COM 1410

VDA2640: Cultivating Creativity

The premise of this course is that a creative mindset can be consciously cultivated. Students will
immerse themselves in the artistic process, developing tools and techniques necessary to become
effective creative problem solvers. Experiential classes will combine hands-on art making with
the study of research-based theories. To build art making confidence, the course kicks off with
the easy to learn and relaxing Zentangle method of drawing. Lab fee charged. PREREQUISITE:
None

VDA2860: Video Game Design (3)
If you like playing video games or are intrigued by their widespread popularity, this course is for

you! The course covers the basics of video game design. Once students learn the fundamental
building blocks they will create their own games. PREREQUISITE: COM 1410

423



VDA3601: Art and Culture: A Global Look (3)

Across the globe and throughout time, humans have shared a common interest in creating art. By
studying the art, past and present, from a variety of cultures, students will develop a multicultural
perspective as they answer such questions as: What is the role of art? What is beauty? Why do |
value the images that [ value? What is the value of art? What is culture? What are my biases?
This is a study-and-create class, as students will produce art projects inspired by art from the

cultures they study. The course combines research, museum visits and hands-on art creation.
PREREQUISITE: VDA2640

VDA3613: Graphic Design 2 (3)

This class builds on and adds to the concepts introduced in Graphic Design 1. Dreamweaver
software will be introduced so students can create projects for the Internet. Students will create
mock projects for fictional clients to gain understanding how communications materials affect

consumers. Students will also create communications pieces that benefit the community
surrounding AIC. PREREQUISITE: VDA2613

VDA3681: Visual and Digital Arts Laboratory (1)

Students will deepen their artistic and creative work by intensive project work. Student
explorations will take many forms, whether developing a personal artistic vision, creating
projects that benefit the AIC community or bringing art to the local community.
PREREQUISITE: Permission of the instructor

VDA4695: Capstone Experience in Visual and Digital Arts (3)

In this course, Visual and Digital Arts Majors spend time working on projects that tailor their
portfolios toward career paths that come into sharper focus as they approach graduation. The
semester culminates with a gallery exhibition. PREREQUISITE: Senior status only

VDAA4899: Internship in Visual and Digital Arts (3)

This course is a supervised work experience for visual and digital arts students. Students have the
opportunity to relate concepts and use skills acquired through coursework to practical
applications in a professional setting. PREREQUISITES: Senior status only and the approval of
the department chair
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INSTITUTIONAL REGULATIONS AND POLICIES

NOTICE OF NONDISCRIMINATION

American International College (the “College”) is committed to providing equal educational
opportunities to all students and to maintaining an environment that encourages mutual respect.
The College prohibits discrimination against any student or applicant for enrollment because of
race, color, national or ethnic origin, age, religion, disability, sex, sexual orientation, gender
identity and expression, veteran status (special disabled veterans, disabled veterans and Vietnam-
era veterans), or any other characteristic protected under applicable federal or state law.

There are several different forms of discrimination. Accordingly, the College prohibits
discriminatory conduct of any kind, including unequal treatment, harassment (including sexual
harassment and sexual misconduct) and retaliation.

In all areas of education and employment, the College complies with all applicable federal and
state laws and guidelines, including titles VI and VII of the Civil rights Act of 1964, Executive
Order 11246 of 1965 as amended by Executive Order 11375 of 1967and Title IX of the
Educational amendments Act of 1972, with Section 504 of the Rehabilitation Act of 1973, the
Americans with Disabilities Act of 1992, with the Family Educational Rights and Privacy Act of
1974 (PL93-380) as amended (PL93-568)and with Titles I and II of the Student Right-To-Know
and Campus Security Act (PL103-542).

Information on American International College disclosed in compliance with the Student-Right-
to-Know and Campus Security Act, Public Law 103-542, as amended, may be obtained by
writing to the Office of the Provost, American International College, 1000 State Street,
Springfield, Massachusetts 01109.

Title I of the Education Amendments of 1976, Title IV of the Higher Education Act of 1965,
both as amended and Title 45 Public Welfare, Code of Federal Regulations 177 and 178, are
primarily designed to protect the interests of the student consumer and to improve student
information.

For a complete version of the College’s Discrimination Policy please see the Student Handbook.

STUDENT RECORDS PoLIcY
The Family Educational Rights and Privacy Act (FERPA) affords eligible students certain rights
with respect to their education records. An “eligible student” under FERPA is a student who is
18 years of age or older or who attends a postsecondary institution. “Education record” is defined
as those records that contain information directly related to a student and which are maintained
by an educational institution or party acting for the institution. These rights include:

1. The right to inspect and review the student’s education records within 45 days after the

day American International College (the “College”) receives a request for access.

a. A student should submit to the registrar, dean, head of the academic department, or
other appropriate school official, a written request that identifies the record(s) the
student wishes to inspect. The school official will make arrangements for access and
notify the student of the time and place where the records may be inspected. If the
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2.

records are not maintained by the school official to whom the request was submitted,
that official shall advise the student of the correct official to whom the request should
be addressed.

The right to request the amendment of the student’s education records that the student

believes is inaccurate, misleading, or otherwise in violation of the student’s privacy rights

under FERPA.

a. A student who wishes to ask the College to amend a record should write the school
official responsible for the record, clearly identify the part of the record the student
wants changed and specify why it should be changed.

b. If'the College decides not to amend the record as requested, the College will notify
the student in writing of the decision and the student’s right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedures will
be provided to the student when notified of the right to a hearing.

The right to provide written consent before the College discloses personally identifiable

information (PII) from the student’s education records, except to the extent that FERPA

authorizes disclosure without consent. (For more information, see below.)

The right to file a complaint with the U.S. Department of Education concerning alleged

failures by the College to comply with the requirements of FERPA. The name and

address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

STUDENT EDUCATION RECORDS DISCLOSURE NOTICE

The College will disclose personally identifiable information (PII) from students’ education
records upon receipt of written consent. The Federal Educational Rights and Privacy Act
(FERPA) permits the disclosure of personally identifiable information from students’ education
records, without consent of the student, if the disclosure meets certain conditions found in §99.31
of the FERPA regulations.

Except for disclosures to school officials, disclosures related to some judicial orders or
lawfully issued subpoenas, disclosures of directory information and disclosures to the
student, FERPA regulations require the institution to record the disclosure. Eligible
students have a right to inspect and review the record of such disclosures.

In compliance with FERPA regulations, the College may disclose PII from the education records
without obtaining prior written consent of the student:

1.
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To other school officials within the College whom the College has determined to have
legitimate educational interests. A school official is a person employed by the College in
an administrative, supervisory, academic, research, or support staff position (including
law enforcement unit personnel and health staff); a person serving on the board of
trustees; or a student serving on an official committee, such as a disciplinary or grievance
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1.

committee. A school official also may include a volunteer or contractor outside of the
College who performs an institutional service of function for which the College would
otherwise use its own employees and who is under the direct control of the College with
respect to the use and maintenance of PII from education records, such as an attorney,
auditor, or collection agent or a student volunteering to assist another school official in
performing his or her tasks. A school official has a legitimate educational interest if the
official needs to review an education record in order to fulfill his or her professional
responsibilities for the College.

Upon request, to officials of another school where the student seeks or intends to enroll,
or where the student is already enrolled if the disclosure is for purposes related to the
student’s enrollment or transfer.

To authorized representatives of the U. S. Comptroller General, the U. S. Attorney
General, the U.S. Secretary of Education, or state and local educational authorities, such
as a state postsecondary authority that is responsible for supervising the College’s state-
supported education programs. Disclosures under this provision may be made in
connection with an audit or evaluation of federal or state-supported education programs
or for the enforcement of or compliance with federal legal requirements that relate to
those programs. These entities may make further disclosures of PII to outside entities that
are designated by them as their authorized representatives to conduct any audit,
evaluation, or enforcement or compliance activity on their behalf.

In connection with financial aid for which the student has applied or which the student
has received, if the information is necessary to determine eligibility for the aid, determine
the amount of the aid, determine the conditions of the aid, or enforce the terms and
conditions of the aid.

To organizations conducting studies for, or on behalf of, the College, in order to: (a)
develop, validate, or administer predictive tests; (b) administer student aid programs; or
(c) improve instruction.

To accrediting organizations to carry out their accrediting functions.

To parents of an eligible student if the student is a dependent for IRS tax purposes.

To comply with a judicial order or lawfully issued subpoena.

To appropriate officials in connection with a health or safety emergency, subject to
§99.36.

. To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense.

The disclosure may only include the final results of the disciplinary proceeding with
respect to that alleged crime or offense, regardless of the finding.

To the general public, the final results of a disciplinary proceeding, if the College
determines the student is an alleged perpetrator of a crime of violence or non-forcible sex
offense and the student has committed a violation of the College’s rules or policies with
respect to the allegation made against him or her.



12. To parents of a student regarding the student’s violation of any federal, state, or local law,
or of any rule or policy of the College, governing the use or possession of alcohol or a
controlled substance if the College determines the student committed a disciplinary
violation and the student is under the age of 21.

13. Information the College has designated as “directory information,” which includes, for
currently enrolled students, the student’s name; addresses; telephone numbers; college,
curriculum and major field of study; class level; date of birth; dates of attendance;
eligibility for membership in registered College honoraria’s; degrees; honors; certificates
received or anticipated; weight and height if she/he is an athletic team member;
participation in officially recognized activities and sports; and, institutions previously
attended.

NOTE: A student may restrict the disclosure of “directory information™ by filing a request to
limit the release with the Office of the Registrar or before October 1 of each academic year.

FERPA — HEALTH AND SAFETY EXEMPTION

The Disclosure of Student Information Related to Emergencies and Disasters

In situations related to a disaster or other health or safety emergencies, American International
College will disclose non-directory information to appropriate parties in connection with an
emergency, if knowledge of that information is necessary to protect the health or safety of the
student or other individuals. The guidelines set forth by the exception to FERPA’s general
consent requirement will be followed.

CORI/SORI SCREENING

Criminal Offender Record Information (CORI)/Sex Offender Registry Information (SORI).
Prior to being accepted into courses and degree programs that require the student to work
directly with vulnerable populations (such as children, the elderly, or the infirm), or in other
fieldwork experiences at agencies that require such, a student will be subject to a CORI and/or
SORI check. The results of this report may or may not disqualify a student from entering or
completing a program. Specific details and a complete copy of the College policy and the
authorization form are on file in the Dean’s Office of the School of Health Sciences.

INTELLECTUAL PROPERTY AND USE OF COLLEGE COMPUTERS

Respect for the intellectual work and property of others has traditionally been essential to the
mission of colleges and universities. AIC does not tolerate plagiarism and, as an academic
community, does not condone unauthorized copying of software, including programs,
applications, databases and code. The faculty, staff and administration of this institution
recognize its obligation to provide continuing guidance as to what constitutes academic honesty
and to promote procedures and circumstances that will reinforce this principle.

The inappropriate use of college computers including, but not limited to, the use of threatening,

sexist and/or racist communication, is strictly prohibited. For a complete version of the
Technology Use Policy please see the Student Handbook.
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STUDENTS WITH DISABILITIES

American International College (the “College™) recognizes that students with disabilities are an
important part of the campus community. The College complies with Section 504 of the
Rehabilitation Act of 1973 (“Section 504”) and Title II of the Americans with Disabilities Act of
1990 (the “ADA”). The College prohibits discrimination on the basis of disability and is
committed to providing equal educational opportunity to qualified students with disabilities in
accordance with the law. The College also prohibits discrimination against someone solely
because of his/her association with an individual with a disability.

Section 504 is a civil rights statute designed to prevent discrimination against individuals with
disabilities. It provides that...”no otherwise qualified individual with disabilities in the United
States . . . shall, solely by reason of his/her disability be excluded from the participation in, be
denied the benefits of, or be subjected to discrimination under any program or activity receiving
federal financial assistance . . .” 29 USC 794.

The ADA, which took effect in 1992, was modeled after Section 504. It guarantees equal
opportunity for individuals with disabilities in employment, public accommodations,
transportation, state and local government services and telecommunications.

DEFINITIONS

“Otherwise qualified” means students must be able to meet the technical and academic
qualifications for entry into the school, program or activity in order to be considered otherwise
qualified.

An “individual with a disability” is a person who:
* has a physical or mental impairment which substantially limits a major life activity;

* has record or history of such an impairment; or
* isregarded as having such an impairment.

“Major life activities” include, but are not limited to: caring for oneself; performing manual
tasks; seeing; hearing; eating; sleeping; walking; standing; lifting; bending; speaking; breathing;
learning; reading; concentrating; thinking; communicating; and working.

The following major bodily functions are also considered “major life activities”: functions of the
immune system; normal cell growth; and digestive, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine and reproductive functions.

REQUESTING ACADEMIC ADJUSTMENTS OR REASONABLE ACCOMMODATIONS

Students with disabilities who need appropriate academic adjustments or reasonable
accommodations must identify themselves as having a disability. Disclosure of a disability is
always voluntary, but the College will not be able to provide academic adjustments or
accommodations without the student first contacting the appropriate party.

Students with disabilities that affect their participation in academic or other aspects of college
life should contact the Disability Services Coordinator, to initiate the process for determining any
appropriate academic adjustments or reasonable accommodations that may be made. The
Disability Services Coordinator will convene the Accommodations Review Committee that will
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assist students with the procedures necessary for requesting appropriate academic adjustments
and/or reasonable accommodations.

Students should expect to work with the College in an interactive process to identify an
appropriate academic adjustment or reasonable accommodation. Although students may make
such requests at any time, requests should be made as early as possible. Some academic
adjustments and accommodations may take more time to provide than others. In all instances, the
College needs sufficient time to review the request.

Academic adjustments may include modifications to academic requirements, auxiliary aids and
services and reasonable accommodations as necessary to ensure equal educational opportunity.
In providing an academic adjustment or reasonable accommodation, the College is not required
to lower or substantially modify essential requirements. In addition, the College does not have to
make adjustments that would fundamentally alter the nature of a service, program, or activity, or
that would result in an undue financial or administrative burden. Finally, the College does not
have to provide personal attendants, individually prescribed devices, readers for personal use or
study, or other devices or services of a personal nature, such as tutoring and typing.

The College is also not required to accept or retain a student who poses a direct threat to the
health or safety of others. “Direct threat” is defined as a “significant” risk of “substantial” harm
that cannot be eliminated by reasonable modifications or the provision of auxiliary aids or
services. The assessment of whether a student poses a direct threat of harm must be
individualized and based on current medical knowledge or on the best available objective
evidence. Once students have contacted the appropriate individual, they will be given an
application to fill out regarding their request. Students will also be given guidelines as to the
documentation necessary to support their request.

Generally, students must provide documentation prepared by an appropriate professional, such as
a medical doctor, psychologist, or other qualified diagnostician, showing that that they have a
current disability and need an academic adjustment and/or reasonable accommodation. The
required documentation may include one or more of the following: a diagnosis of the current
disability, as well as supporting information, such as the date of the diagnosis, how that diagnosis
was reached and the credentials of the diagnosing professional; information on how the disability
affects a major life activity; and information on how the disability affects academic performance.
An individualized education program (IEP) or Section 504 plan may help identify services that
have been effective, but is generally not sufficient because of the differences between
postsecondary education and high school education. Also, in some cases, the nature of a
disability may change.

The documentation must provide enough information to decide what is an appropriate academic
adjustment or reasonable accommodation. If the documentation does not meet the College’s
requirements, students will be informed in a timely manner as to what additional documentation
they need to provide. In some instances, this may require a new evaluation. (The College is not
required to conduct or pay for a new evaluation to document a disability and the need for an
academic adjustment or accommodation.)
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Once the College has received sufficient documentation, it will review each request in light of
the essential requirements for the relevant program. If a student has requested a specific
academic adjustment, the College may offer that academic adjustment, or it may offer an
effective alternative. Upon completion of the process, students whose applications are approved

will receive verification of eligibility; a letter documenting the verification will also be kept on
file.

DiSABILITY DISCRIMINATION GRIEVANCE PROCEDURE

It is the policy of American International College not to discriminate on the basis of disability. If
you believe that you have been improperly denied an appropriate academic adjustment or
reasonable accommodation or otherwise discriminated against on the basis of disability, you may
raise your concern with the above-named individuals in an attempt to resolve your concerns on
an informal basis. You may also file a formal complaint with the College’s Section 504
Coordinator, who coordinates compliance with the requirements of Section 504 and the ADA.

The College has adopted the following internal grievance procedure to provide for prompt and
equitable resolution of formal complaints.

* Grievance must be submitted to the Section 504 Coordinator within thirty (30) days of
the date the person filing the complaint becomes aware of the alleged discriminatory
action. (The College may extend this time frame when a delay is due to circumstances
beyond the student’s control, e.g., illness or incapacity.)

* Complaints must be in writing and include a full description of the problem and any
relevant facts; a summary of the steps the student has already taken in attempt to resolve
the problem, including the names of persons involved; the remedy or relief sought; and
the name, contact information and signature of the person filing it.

* As an initial matter, all grievances will be reviewed to determine whether they are
submitted within a timely manner and/or whether they contain all required information.
The College will not review a grievance that is untimely or fails to contain all required
information, including a clear statement of all grounds for the grievance. To facilitate a
clear and prompt resolution, once initiated, a grievance shall not be expanded beyond the
issues presented in the initial complaint.

* The Section 504 Coordinator (or her/his designee) will conduct an investigation of the
complaint. This investigation may be informal, but it must be thorough, affording all
interested persons an opportunity to present witnesses and submit other evidence relevant
to the complaint. The Section 504 Coordinator will maintain the files and records of the
College relating to such grievances.

* The Section 504 Coordinator will issue a written decision on the grievance no later than
thirty (30) days after its filing.

* The person filing the grievance may appeal the decision of the Section 504 Coordinator
by writing to the Provost’s Office within fifteen (15) days of receiving the Section 504
Coordinator’s decision. The appeal must be in writing and explain the basis for the
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appeal. The Provost shall issue a written decision in response to the appeal no later than
30 days after its filing.

To the extent that it is determined that disability discrimination has occurred, the College will
take appropriate steps to prevent recurrence of the discrimination and to correct its effects on the
complainant and others, as appropriate.

Contact: Disability Services Coordinator (413) 205-3426
RETALIATION
The College prohibits retaliation against any student for filing a grievance under this process or
against any other individual participating in the investigation of a grievance. Any such retaliation
is against state and federal laws and College Policy. Retaliation may be subject to disciplinary
action up to and including termination. Individuals who have participated in the grievance
process in support of a student may file a grievance under these procedures if they feel they have
been retaliated against.

CONFIDENTIALITY

The student’s confidentiality shall be maintained by each person involved in the informal or
formal investigation or resolution of a student grievance under this policy. Any disclosures
regarding the student or the investigation shall be limited to the minimum necessary to
accomplish the investigation or address the student’s grievance.

If a student is dissatisfied with the outcome of the College’s grievance procedures or wishes to
pursue an alternative to using those procedures, he/she may file a complaint with U. S.
Department of Education, Office for Civil Rights or in a court.

Office for Civil Rights

U.S. Department of Education
8th Floor

5 Post Office Square

Boston, MA 02109-3921
Telephone: (617) 289-0111
Facsimile: (617) 289-0150
Email: OCR.Boston@ed.gov

456


mailto:OCR.Boston@ed.gov






